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1. MECTO IPAKTUKH B CTPYKTYPE OBPA3OBATEJIbHOM IMTPOT'PAMMBbI

Huxn (pazgen) OOIT: Bb2.B.01

2. TPEBOBAHUA K PE3YJIbTATAM IMPOXOXKJIEHUSA ITPAKTUKH

YK-3:Cnoco0eH oprann3oBbIBaTh 1 PYKOBOAUTH Pa00Toil KOMaH/IbI, BLIPA0ATHIBasi KOMAHAHYIO CTPATETHIO 1JIsl JOCTUKEHHUS
MOCTABJIEHHOM LeJIn

IIK-1:Cnoco6eH NpoBOANTL CAMOCTOSITE/IbHbIE HCCJIEJOBAHUA B COOTBETCTBHHM ¢ Pa3padoTaHHON MporpaMmMoii

IIK-3:CnocofeH k NpoBeJeHHI0O MePONIPHSITHI HAJIOTOBOI0 AAMUHUCTPHPOBAHUS, INIAHUPOBAHUS U KOHTPOJISI

B pe3yJibTaTe NpoXoKIeHUs IPAKTUKH 00y LIMIiCH I0JIZKeH:

3HaTh:

METO/Ibl OpPTaHU3aIMH U PYKOBOJICTBA pabOTON KOMaH Ikl IPH MPOBEICHUN MEPOTIPUITUN B 00JIaCTH HATOTOOOJIOKEHUS U HAJIOTOBOTO
aJIMUHUCTPUPOBaHUs (COOTHECEHO ¢ mHMKaTopoM YK-3.1);

HCTOYHUKH MH(OPMAIINH 110 BOIPOCAM HAJIOTOOOIOKEHHUS U HAJIOTOBOTO aJMHUHUCTPHUPOBAHUS [ IPOBEICHUS UCCIICIOBaHUS HA OCHOBE
pa3paboTaHHO# porpaMMBbl (COOTHECEHO ¢ nHankaTopom ITK-1.1);

METOJIMKY MPOBEACHUS MEPOIIPUATHI HAJIOTOBOTO a/IMUHUCTPUPOBAHHUS / TNIAHUPOBAHMS / KOHTPOJIS HA OCHOBE aHajIM3a (PMHAHCOBOH U
HAaJIOTOBOIT OTYETHOCTH (cOOTHECEeHO ¢ mHaukaTopom ITK-3.1).

YMeTb:

(hopMHPOBaTH LIENb U IUIaH PadOTHl KOMAH/IbI IPU MPOBEACHUN MEPONIPUATHH B 00JIaCTH HAIOTOO0I0KEHHS U HAJIOTOBOTO
aJIMHHHACTPHUPOBAHUs (COOTHECEHO ¢ HHAMKaTopoM YK-3.2);

IIPOBOJUTH CAMOCTOSITEJILHOE UCCIEA0BAHNUE 10 BOIPOCAM HAJIOTOOOJIOKEHHS U HAJIOTOBOIO aAMUHUCTPUPOBAHUS, a TaK XKe
HHTEPIPETHPOBATH PE3YIBTATHI Ha OCHOBE pa3paboTaHHOM MPOrpaMMBI (COOTHECEHO ¢ MHauKkaTopoM ITK-1.2);

aHAITM3UPOBATH JIaHHBIE MTPOBEICHHBIX MEPOIIPUATHI HAJIIOTOBOTO aJ]MUHUCTPUPOBAHHUS / TNIAHUPOBAHUs / KOHTPOJIS (COOTHECEHO C
uHaukaropom I1K-3.2).

Baanern:

HABBIKAMH COCTABJICHUS U TIPE/ICTABIICHHUS OTYETHOCTH O pab0Te KOMaH/IbI IIPH MPOBEIACHUU MEPOIIPUATHI B 00J1ACTH HAIOTOOOI0KEHUS U
HAJIOTOBOTO aJMUHUCTPUPOBAHUS (COOTHECEHO ¢ MHAMKaTopoM YK-3.3);

HABBIKAMU MIPEJCTABIICHHUS PE3yJIbTATOB IIPOBEJICHHOTO CAMOCTOSATEILHOTO HCCIICAOBAHHMS TI0 BOTIPOCAM HAJIOTOO0I0KEHHS U HAJIOTOBOTO
aJIMHHUCTPUPOBAHHS B COOTBETCTBUH C pa3pabOTaHHON MporpaMMoii (CooTHeceHO ¢ uHankaropom I1K-1.3);

HABBIKAMU MIPUHATHS TAKTHYSCKUX PEIICHHI MO pe3yJibTaTaM MPOBOJAUMBIX MEPONIPHUATHI HAJIOTOBOTO aJMHUHUCTPHPOBAHUS, TUIAHUPOBAHUS
M KOHTpOJIs (cooTHeceHo ¢ nHmukaropom ITK-3.3).

3. IPAKTHUKA

Bupa npakTuku:

HpOI/ISBO,HCTBeHHaH

dopMa NPAKTHKU:

JIMcKpeTHO 10 IeproaM MPOBEJICHUs MPaKTHK. [IpakTika npoBoauTcs B GopMe MPaKTHIECKOH MOJTOTOBKH.

Tun npakTuku:

[pakTHka 1Mo npoduio NpodhecCHOHANEHOMN NeTeTbHOCTH

(I)opMa OTYETHOCTH IO MPAKTHUKE:

ILHCBHI/IK O MMPOXOXKACHUU MPAKTUKHU, OTUCT O MIPOXOKACHUUN MPAKTHUKU

4. CTPYKTYPA U COONEP KAHUE NPAKTUKHA

Kon HaumenoBaHue pa3nesoB u TeM /BUA 3aHATHUS/ Cemectp / | YacoB | Komneten- | Jlutepatypa
| 3AHATHA Kvpe 105050

Paznen 1. IloaroroBuTEALHBIN 3TAN




1.1 BBojnas nexuusi. 2 4 TIK-1 JI1.1J12.3
Llens 1 3aga4y TPOU3BOACTBEHHOMN MPAKTHKHU (IPAKTHKH 110 MPOQUITIO
npodeccnoHanbHOM AesiTensHOCTH). DopMa NMpoBeeHUs
MPOM3BOJICTBEHHOM NMPAKTUKHU (TMIPAKTUKU IO TPOduITI0
npodeccnoHanbHOM nesitensHOCTH). CoZiep)KaHue MPOU3BOICTBEHHON
MPAKTUKH (IPAKTUKH 110 MPOGIITI0 PO(ECcCHOHATBHOMN NesSTeIBHOCTH).
DopMbI KOHTPOJIISI IPOU3BOICTBEHHOMN MPAKTHKHU (TIPAKTUKH MO MPODHITIO
npodecCHOHANLHON IeATebHOCTH). [ITaHupyeMbie pe3yIbTaThl
MPOXOXKJICHHS TIPOU3BOCTBCHHOMN MPAKTHKU (MPAKTHKHU 10 MPOdUITIO
npodeccnoHaIbHON AeaTenbHOCTH). DOpPMBI OTIETHOCTH 10 IPAKTUKE U
TpeboBaHus K UX 0popMIICHHIO. BBIOOp MHANBHIYATEHOTO 33/IaHHUSI.
3anojHeHHUE TUTYIIBHOTO JIUCTA U paszena "TlepeueHb BUAOB padoT,
CBSI3aHHBIX ¢ OyayIiel mpodecCuoHaIbHOU JAEITEeIbHOCTHIO" THEBHUKA
npakTuka cpeacTBamu makera LibreOffice. /Jlex/
Pazgen 2. OcHoBHOIi 3TAN
2.1 Brinonnenne HHAMBUAYAIBHOTO 330aHNUS. 2 248 VYK-3 IIK-1 |JI1.1 J11.2 JI1.3
dopmupoBaHUe MPOTrPAMMBI HCCIIETOBAHIS HCXOS M3 TEMBI TK-3 JI1.4J12.1 JI2.2
UHIUBUAYaIbHOTO 3ananus. Coop nHGopmarmu 06 oommx J2.3J12.4 J12.5
XapaKTePUCTHKAX ACSITeTFHOCTH O0BEKTa MPOXOKACHHS MTPAKTUKH U €€ J12.6 J12.7 J12.8
obpabotka cpencteamu makera Microsoft Office. C6op matepuasos u J12.9
MIPOBEJICHHUE UCCIIEIOBAHMS IO TeMEe MHINBUIYaIbHOTO 3aJaHHs B D21 92
COOTBETCTBHH C pa3paboTaHHON nporpammoi. Pabora ¢
npodeccuoHabsHON 0a30i JaHHBIX DeepanbHOM HAIOTOBOH CITYKOBI
www.nalog.gov.ru, uadopmanuontoro areurcrsa Murepdaxc "CITAPK"
www.spark- interfax.ru 1 ur(GOpMaIOHHOMN CIIPABOYHON CHCTEMOM
"Koncynprant [Imtoc" wim "Tapant”. CucremaTtusanus, o0padoTka u
aHaJIN3 TOJTy9eHHOH HH(OPMAIIH JUTS BHITIOHEHUS] HHIUBHAYAIHLHOTO
3aganus cpencrBamu makera LibreOffice. /Cp/
Paznen 3. 3akimouuTeabHbII 3TAN
3.1 TToaroroBka GOpM OTYETHOCTH O MPOXOXKICHUHU ITPAKTHUKH. 2 72 TK-1 JI.1J11.2 J11.3
3anonHeHne JHEBHUKA MPAaKTHKK cpencTBamu maketa LibreOffice. JI1.4J12.1 J12.2
OdopmiieHre OTYeTa O MPOXOXKICHUHU MPAKTUKU CPEJICTBAMHU MaKeTa J12.3J12.4 J12.5
LibreOffice B coorBercTBuu ¢ TpedoBanusmu. /Cp/ J12.6 J12.7 J12.8
J2.9
3.2 /3auérCOn/ 2 0 VK-3 1IK-1 [JI1.1J11.2 JT1.3
IK-3 JI1.4J12.1 J12.2
J12.3J12.4 J12.5
JI12.6 J12.7 J12.8
J2.9
2192

5. ®OHJ OHEHOYHbBIX CPEJICTB

DOHJ| OLIEHOUHBIX CPEICTB AN IPOBEAEHHUS IPOMEKYTOUHOI aTTecTalluy 00y4aroIuXCsl IO IPAKTUKe NpeacTaBieH B IIpunoxenuu 1 k
IIpOrpaMMe MPAKTHKH.

6. YHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEYEHHUE ITPAKTUKHA

6.1. YueGnas iutepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpBI, COCTaBUTENN |

3arnaBue

W3narenbcTBO, TOM

Konnua-so




ABTOpBI, COCTaBUTEIH 3arnaBue WznarenbcTBo, TOX Konnu-Bo
J1.1 [Xopes A. 1., MeTo/pl HayYHBIX HCCIICAOBAHHIT B SKOHOMHUKE: Boporex: Boponexcknii https://biblioclub.ru/inde
OpunnnmKOBa T. U., yaeOHoe mocobue roCyJapCTBEHHBIHN X.php?
Jmutpuena JI. H., YHUBEPCUTET UHKEHEPHBIX pagezbook&|d=255952
Pesnukosa E. A. TexHoorHii, 2013 HEOIpaHUYEHHBII JOCTYI
UL 3apETUCTPUPOBAHHBIX
I0JIb30BaTEIICH
JI1.2  |3emmskosa, A. B. Hanorosoe agMunucTpupoBanue: yueOHoe nocobue |Kpacuomap, Capartos: http://www.iprbookshop.
JUTSL OOYYAIOIIUXCS 110 HATIPABJICHHUIO TIOJATOTOBKH HOKHBII MHCTHTYT ru/78037.html
MarucTparypbl «3KOHOMHUKa» MeHekMeHTa, Ait [Tn Dp HEOTpaHHYCHHBIH TOCTYI
Memua, 2018 JUISL 3apETHCTPUPOBAHHBIX
I0JIb30BaTEIICH
J1.3 |Cyneiimanos, M. /1., Moo6wmmm3anus 1 3 QeKTHBHOE NCIIOIb30BaHIe Mocksa: KpeatnBHas http://www.iprbookshop.
Kammn, B. A. HaJoroBoro notenuuana Poccuiickoit @enepanuu: 9KOHOMHKa, 2019 ru/88547.html
MoHorpadus HEOTPaHHYEHHBIH 10CTYI
JUISL 3apETHCTPUPOBAHHBIX
[0JIb30BaTEICH
JI1.4 |Iomonosa, H. A. CoBpeMeHHbIC TeHICHIINH B Pa3BUTHH HajloroBoro  [Mocksa: HayuHbrii http://mww.iprbookshop.
KOHTPOJIsL: MOHOTpadus KOHCYJbTaHT, 2019 ru/104980.html
HEOTPAaHUYEHHBIN TOCTYTI
JUISL 3apETHCTPUPOBAHHBIX
[I0JIb30BaTEICH
6.1.2. lonoJiHUTeIbHAS JIUTEPaTypa
ABTOPBI, COCTaBUTENIN 3arnaBue W3znarenbcTBO, IO Konnu-Bo
J2.1 |Tny6okosa, H. IO. Hasorosoe miaHupoBanue: yuebHoe mocooue Mocksa: EBpasuiickuit http://www.iprbookshop.
OTKPBITHIA MHCTHUTYT, 2011 ru/10795.html
HEOTPaHHYEHHBIH TOCTYIT
UL 3apETUCTPUPOBAHHBIX
[oJIb30BaTeIeH
JI2.2 |Apremenko, [I. A., Hanorosoe anMunucTpuposanue. Teopust, Mexanusm, [Kpacuaomap: FOxubrit http://www.iprbookshop.
Xamesa, 3. M., peTHOHAIBHAS TPAKTHKA MHCTUTYT MEHEKMEHTA, ru/15415.html
[Toposno, E. B. 2007 HEOTPaHUYEHHBINA AOCTYI
UL 3apETUCTPUPOBAHHBIX
noJb30BaTeneH
JI2.3 |Hycparymwms, U. B. MeTo/1bI HCCIIEI0BAHUI B SKOHOMHEKE: y4eOHOe VYda: bamkupckuit uacturyt| http://www.iprbookshop.
noco6ne COLMAIbHBIX TEXHOJIOTUH ru/66758.html
(¢umman) OYII BO HEOrPaHUYEHHBIN JOCTYII
«ATuCO», 2015 UL 3apETUCTPUPOBAHHBIX
nojb30BaTeneh
2.4 Kypuan Vyer u craTuCTHKA , http://mww.iprbookshop.
ru/61925.html
HEOrPaHUYEHHBIN JOCTYII
UL 3apETUCTPUPOBAHHBIX
NOJIb30BaTeIeH
2.5 DUHAHCOBBIE MCCIIEI0BAHUS , 2000 http://www.iprbookshop.
ru/62035.html
HeOl"paHVl'—[eHHblﬁ JOCTYII
JUTSE 3apETUCTPHUPOBAHHBIX
NOJb30BaTeIeH
J2.6 |Spynuna A.T., Canuna |Hanoru u HajoroBoe agMHHHUCTPHpOBaHHE B cucreMe [MockBa, bepmun: upexr- | https://biblioclub.ru/inde
JI. B., Connomoga C. K.,|sxoHOMHYecKOit 6e30macHOCTH: yueOHOe mocodue Menua, 2019 X.php?
Kacarkuna I'. M., page=book&id=500836
3manoBckas O. B., HEOrpaHW4eHHbIH JOCTYI
Spynuna A. I'., Canuna JUISl 3apErUCTPUPOBAHHBIX
JI. B. oJib30BaTenei
J2.7 XKypnan Hanorosasi monuTrka 1 NpakTHKa ,
J12.8 XKypnan Hanoru




ABTOpBI, COCTaBUTEIH 3armaBue WspaTenbcTBO, TOI Konnu-so
JI2.9 |Boponuenko, T. B. CpaBHHTEIIbHBIN aHAIIH3 M OLICHKA HAJOTOBBIX cricteM|Mocksa: Poccuiickas http://www.iprbookshop.
Poccun u 3apyOexxHBIX CTpaH: MOHOTpaUs TaMOYKEHHAs aKaJIeMusl, ru/105694.html
2020 HEOTPaHWYEHHBIN TOCTYII
JUTS 3apETUCTPUPOBAHHBIX
MOJIb30BaTelIeh

6.2 Pecypcnl cetu « AHTEpHET»

D1 |basa mannsix Uadopmarmontoro arearcrsa Muatepdakc "CITAPK" — www.spark-interfax.ru

D32  |ba3a naunbix DegepanbHO HAOTOBOM CiTy 061 — WWW.Nalog.gov.ru

6.3. UudopmManoHHbIe TEXHOJIOTHU:

6.3.1. IlepevyeHb MporpaMMHOro odecreyeHust

LibreOffice

6.3.2. Ilepeuyenb MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

Hudopmaronno-crpasoynas cucrema "Koncynprant ITimroc"

NudopmarmoHHo-cpaBounas cucrema "Tapant”- https://www.internet.garant.ru/

baza nannbx MenepansHOi HaIOroBoit ciryx6s1 PO - https://www.nalog.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE ITPAKTUKH

MarepuanbHO-TEXHHUYECKOE 00eceueHre IPAKTUKH JJOJDKHO OBITh JOCTATOYHBIM YIS IOCTHYKCHUS LIeJIel PAKTHKH U JIOJDKHO
COOTBETCTBOBATH JICHCTBYIONINM CAHHUTAPHBIM U IPOTUBONOKAPHBIM HOPMaM, a TakKe TpeOOBaHHUAM TEXHHKU 0€30MacHOCTH MPH
MIPOBEICHUH Y4EOHBIX U HAYYHO-TIPOU3BOACTBEHHBIX PadoOT.

CryzneHTaM JOJDKHA OBITH 0OecIieyeHa BO3MOKHOCTD TOCTYIA K HH(MOPMAIUH, HeOOXOJMMOMN JUTS BHITIONHEHUS 3a1aHUS 110 TPAKTHKE H
HAIHMCAHHIO OTYETA.

OpraHu3any, YapexXIeHHIs U MPEANPUITHS, a TAKKe MOApa3/ieNeHns] Y HUBEPCUTETA, SBISIONINECS 0a3aMy IPaKTUKH JOJDKHBI 00€CTIeUnTh
pabouee MecTo cTyJeHTa 000pyIOBaHHEM B 00bEMaxX, TOCTATOYHBIX JUIS JOCTHKCHUS LIeJIel PAKTHKH.

8. METOAUYECKHUE YKA3AHUA JJISA OBYYAIOIIUXCA

OTyeT 0 MPOXOXKIASHUH NMPAKTHKU. OTYET O IPAKTUKE COCTABISETCS HHIANBHIYAIBHO KaXKIBIM 00YJAIOIIMMCS M JOJDKEH OTpaXaTh
BBINOJIHEHUE MHMBHIYyaIbHOTO 3aIaHusl.

OTYeT 0 MPOXOXKASHUH MPAKTHKU CTPYKTYPHO JOJDKHA BKIIOUATh:

[l TUTYJIBHBIN JIUCT;

LI conepxanue;

1 BBegeHue (1-2 cTpaHulib);

[ oCHOBHYIO YacTh (He MeHee 15 crpanu);

I 3akmouenue (1-2 cTpaHuIbl);

L] mepeyeHb COKpauleHui 1 0003HaYeHUH (TP HAJTHYNH);

[l CHIHCOK HMCITOJIb30BAHHBIX HCTOYHUKOB;

] mpuio>keHus (IIpy HAJTUIHH ).

TUTYNbHBII TUCT ABNIAETCS NIEPBOM CTPAHULICH U CITyKUT UCTOUHHKOM HH(OpMaIiK, He0OX0AUMOI! 11t 00pabOTKU U MoucKa paboThHI B
nH(OpMaMOHHOM cpene.

B copepxanuu nocuenoBaTebHO IEPEUUCIIIOTCS BBEACHHE, HOMEPa U 3aroJI0BKU Pa3fieNoB, IOAPA3AeIoB, 3aKI0UeHIe, 0003HAUeHUS U
COKpaLIEeHHsI, CIICOK UCTIOJb30BAaHHBIX UICTOYHUKOB, TPUIIOKEHUS, YKA3bIBAIOTCSI COOTBETCTBYIOIINE CTPAHHUIIBL.

Bo BeneHuu onpenemnstoTcs 1Helb U 3aa4y IPaKTUKY.

B OCHOBHO# TEKCTOBOW YacTH OTYETa PACKPHIBACTCS XapaKTEPHCTHKA O0BEKTa MPAKTHKH M COACPKaHUEe UHIUBUAYATIBHOTO 3aJaHUS B
COOTBETCTBHH C IIOCTABJICHHOH LIEJIbIO U 3afadyaMu. OCHOBHAs TEKCTOBAs 4YaCTh OTYETa, KaK MPaBHUIIO, COCTOUT U3 ABYX-TPEX Pa3lesioB.
[pu HanMCcaHUM 3aKITIOYEHHST OCHOBHAS LIEJIb COCTOUT B TOM, YTOOBI Ha OCHOBE KPAaTKOTO 00OOMICHUS U3JI0KEHHOTO MaTepraia o BCeM
pas3zaenaM OTYETOB, PACKPHITh OCHOBHBIC BBIBOJIbI, PEKOMEHIALIMH U TIPEIJIOKCHUS, IOJTYYCHHBIC B PE3YyJIbTATE TPOXOKICHHUS MPAKTHKH.
3aKIIt04eHue JODKHO ObITh KPATKUM M OOCTOSTEIILHBIM.

[epeveHs cokpanieHuit 1 0003HaUYeHUH. BKirouaeT criennanbHble COKPAIICHUS CJIOB M CJIOBOCOUETaHHU, 0003HAYCHUS SUHUL PU3HUECKUX
BEJINYUH U JIPYTHE CIICIUATbHBIE CUMBOJIBL.

CHHUCOK UCTIOJIb30BAaHHBIX HCTOYHUKOB COJICPIKUT MEpeueHb BCEX HCTOYHUKOB, KOTOPHIC PUBJICKAINCH PU HAMTUCAHUH OTuYeTa (He MeHee 10
WCTOYHHKOB). B CIIMCOK MCTIOTb30BaHHBIX HCTOYHUKOB 00SI3aTEIILHO BKIFOYAIOTCS PabOThI, Ha KOTOPbIE CIIENIaHbl CCBUIKH TI0 TEKCTY OTYETa.
Hywmeparus nctounnkoB gaéres B aindaBUTHOM Mopsike, apabckumu nudpaMu ¢ TOUKol u ¢ ab3anuoro otcrymna (1,25 cm). CBenenust 06
HCTOYHUKAX, BKIFOUEHHBIX B CIHCOK, TPUBOJSATCS B COOTBETCTBHHU C UX OMONIMOTpadUuecKuM OIHUCAaHHEM.

[MpuioxeHus BKIIOYAIOT TaONMUIIB, TpaduKu, AnarpaMMbl, CXeMBI 1 UHbIE HIUTIOCTPAIMH, HE BOLIEIINE B OCHOBHOM TEKCT OTUeTa.
dopMHUpoBaHKE 0TYETa O MPOXOKICHHH TIPAKTHKH OCyIecTBisiercst cpeacrBamu nakera LibreOffice Writer.

TpeboBanus k ohopmiieHHI0 oTueTa. CTpaHUIIBI TEKCTA OTYETa O MPOXOXKICHUN MTPAKTHKH TOJDKHBI COOTBETCTBOBAThH (hopMaty A4 (210 x 297
MM). OTUeT JoIDKeH OBITh BHINOIHEH NEYaTHBIM CIIOCO00M (4epHO-0Oelblii BapuaHT) Ha OJTHOM cTOpoHe Jucta Oenoit Oymaru gpopmarta Ad
yepes IoJITOpa HHTEepBaa.

I[Bet mpudTa 10/DKEH OBITH YePHBIM, pa3Mep mpudra — He Meree 14 ur, tum mpudta — Times New Roman. TTonyxupHsiit mpudt
MIPUMEHSIIOT TOJIBKO JJIs 3ar0JIOBKOB Pa3/ieioB U MOPa3/IelioB, 3ar0JIOBKOB CTPYKTYPHBIX 3JIeMEHTOB. Mcnonp30BaHue KypcuBa He




JIOITYCKAETCSL.
Tekct oTyera neyaraeTcs ¢ COOMIOCHUEM CIEIYIONIMX pa3MepoB modeii: tesoe— 30 MM; ipaBoe — 15 MM; BepxHee 1 HikHee — 20 MM.
AG3a1HbIi OTCTYH JTOJDKEH OBITH OJJMHAKOBBIM I10 BCEMY TEKCTY OTYETa M cocTaBisieT 1,25 cM.

KauecTBo HameuaTaHHOTO TEKCTa ¥ 0GOPMIICHUS WILTIOCTPALUA, TAOJHII, JOJDKHO YAOBIETBOPATH TPEOOBAHUIO HX YETKOTO
BOCIIPOU3BEICHUSL.

CTpaHHIIBI OTYETa CIIeAyeT HyMepoBaTh apaOCKUMH Lu(paMu, COOII0Iasi CKBO3HYIO HYMEPAIHIO 110 BCeH padoTe, BKI0Yas MPUIIOKECHHS.
Homep cTpaHuibl mpocTaBiIseTcs B HEHTPE HIDKHEH 4acTH CTpaHULbl 0e3 Touku. Ha TUTYIbHOM JIHCTE U COIep)KaHHH HOMEP CTPaHMIIBI He
CTaBHTCS, HO OHU BXOJIAT B o01ee KoauuecTBo. [IepBoii pOHYMEpOBaHHOM cTpaHUIIeH OyaeT CTpaHHIa, Ha KOTOPOU pa3MelaeTcs pa3ien
«BBEJIEHUE.

JIucTel 0TYeTa MOKHO OPOILIOPOBATH B TBEPBIHA HEPEIUIET, MPY>KUHAMH (TIITACTUKOBBIMU M METAJUTMYECKUMH) MJIH B CKOPOCIIHMBATENb (HA
YCMOTpeHHEe 00yJarouerocs).

Jliist obterdenust paboThl, CBI3aHHOM ¢ 0OPMIICHHEM TEKCTA OTYETa, 00513aTEIHHO HEOOX0 JMMO IPUMEHATE (aitn mabmona «Report.dotxy.
OdopmiteHHe BcexX 3JIEMEHTOB TEKCTa OTUETa OCYLIECTBIISIETCS] C IPUMEHEHUEM CTHJICH, CO3[JaHHBIX B IIa0JIOHE.

TexeT oTyeTa JOMKEH OBITH Pa3fenéH Ha pa3aesisl, KOTOpble BKIIOYAIOT B ce0st moapasaensl. Kaxaplil pa3aen oTyeTa HAYMHAETCS ¢ HOBOM
CTpPaHHIIBL.

Paznensl 1OKHBI IMETh TIOPSIIKOBYIO HYMEPAIIMIO B TIPE/ieiaX BCEro TeKCTa 0TueTa, 0003HaUCHHYIO apabCcKkoii 1udpoii 6e3 TOUKH.
HanmenoBanue paszena neyaraeTcst IpONMUCHBIMU OYKBaMU M BBIPAaBHUBAETCS O LICHTPY.

Homep moapaszena BKIrogaeT HOMEP pas3ziena 1 MOpsIKOBBIM HOMep Mojpas/iena, pa3AelieHHbIe TOUKkol. B koHIe HoMepa moapasiena Touka
HE CTaBUTCS.

HawnmeHoBaHue nmoapas/iena 3anuchiBalOT CTPOYHBIMU OyKBaMHu (KpoMe IIepBOM MPOIUCHOI) ¥ BRIPABHUBAETCS 10 LEHTPY.

3aroJ0BKY pa3/iesioB (3aroJOBKH MEPBOTO YPOBHS) BBIIEISIOTCS C IPUMEHEHUEM CTHIIS «3aroioBok 1». JlaHHBINH CTHIIb 00eCTIeYHBAaCT:
BBIJICTICHHE TEKCTa 3aroJoBKa )HUpHBIM mpudrom Times New Roman pasmepom 14 nT npomucHbiME OykBaMu (OyKBaMu B BEpXHEM
perHcTpe); BEIpAaBHUBAHUE 3ar0JIOBKA 110 EHTPY JINCTA; 3alPET IEPEHOCOB B 3ar0JIOBKE; aBTOMATHYECKYIO HyMEPAIHIO 3ar0JIOBKa pa3/ena;
HE0OX0UMOE PAacCTOSHUE MEX/IY 3aroJIOBKOM pasjiesia U 3aroJIOBKOM IOoApasela WM TEeKCTa; aBTOMAaTHYECKUM IIepexo/l Ha HOBYIO
CTpaHUILY.

Jli1st ohopMIICHHMS 3arOJIOBKOB MOAPA3IEIOB IPUMEHSIOT CTHIIN «3arojIoBOK 2%, «3aroioBok 2 (HeHyMepOBaHHBIHN )».

B oruere normyckaeTcs TONBKO IBYXYpPOBHEBAs CUCTEMa 3ar0JIOBKOB Pa3/iesioB M MOAPA3IeNIOB, IIPH 3TOM KOJIMIECTBO MOAPA3ICTIOB HE
JTOJDKHO MIPEBBILIATH YETHIPEX.

HanMeHOBaHHS CTPYKTYPHBIX 31eMeHTOB pabotsl ««BBEJEHHUEy, «3AKJIIOUEHUE», « [IEPEUYEHb COKPAILEHU 1
OBO3HAUYEHU, « CITMCOK UCITOJIb30BAHHBIX UICTOYHUKOB) 0dopMISIOTCS ¢ IPUMEHEHHEM CTHIIS «3aroIoBok 1
(HeHYMepOBaHHBII)», KOTOPBIH [TO3BOJISIET: YOpaTh HyMEpalrio JaHHBIX Pa3/iesioB; BEIICIICHUE TEKCTa 3ar0JI0BKa KUPHBIM mpudTom Times
New Roman pasmepom 14 nt npornucabiMu OyKkBamu (OyKBaMH B BEPXHEM PErHCTpE); BEIpAaBHUBAHUE 3ar0JIOBKA 110 LICHTPY JIMCTA; 3aIpeT
MIEPEHOCOB B 3aroJIOBKe; HEOOXOIMMOE PAaCcCCTOSTHHE MEXIY 3ar0JIOBKOM pa3Jiesia M 3ar0JIOBKOM IO/Ipa3/iesia MITH TEKCTa; aBTOMaTHYESCKUH
Mepexo/i Ha HOBYIO CTPAHUILY; KOPPEKTHOE X OTOOpakeHHE B COJCPIKaHMH OTYETA.

OCHOBHOH TeKCT 0TYeTa 0POpMIISIETCSI C MOMOIIBIO cTHIS « TekeT padoTh». [IpruMeHeHre TaHHOTO CTHIIS TI03BOJISIET COOMIOAATh TPEOOBAHUS
K 0()OPMIICHHIO OCHOBHOTO TeKcTa paboThI, a UMeHHO: mpudt: Times New Roman, kerns 14 nT; BoIpaBHUBaHUE OCHOBHOT'O TEKCTA: 110
mmprHe; ab3alHBIA OTCTYII EPBOi CTPOKHU: 1,25 cM; MEXIyCTpOUHBIH MHTEPBAN: 1,5 CTPOKH; 3aNpeT BUCSINX CTPOK.

B tekcrte otuera He momycKaeTcs:

L] cokpareHue cJIoB, KpOMe CIIOBOCOYETAHHH: T.€. — TO €CTh; U T.IL. — M TOMY II0IOOHOE; 1 T.JI. — H TaK Aajee; ¥ JAp. — ¥ Apyrue. VckimoueHnem
SIBIISIFOTCS yCTOWYMBBIE a00peBUATYPhI, BBIHOCUMBIE B IIEPEYeHb 0003HAUYCHHUH U COKPAIICHUIA;

LI cokparieHre 0003HaUCHHH eMHHL BeTMIHH Oe3 HUPPOBBIX 3HAYCHUIT;

'l mpuMeHeHue 0e3 YUCIIOBBIX 3HAUCHUH MaTeMaTH4eCKUX 3HAKOB (Hampumep, >, =, %, Ne u np.).

YucoBble 3HAUSHUS BEJTHIMH ¢ 0003HAYEHHEM €IMHUL H3MepeHus (py0., IT., U T.I1.) 3aMUCHIBAIOTCS IM(ppaMH, a Yucia 0e3 eIUHUI —
cnoBamu. Hampumep, «... 00bem npoaax He npesbimaet 5000 py6.», «... o0cie10BaHNe MPOBOAUIIOCH MO TATH TPEATIPUSTHIMY.

Ecnu npuBoauTCs TUana3oH 3HAYE€HUH YUCIIOBOI BEIMUUHEL, TO SAWHHIY H3MEPEHHS IAIIYT TOJIBKO ITOCTe TTOCIESTHEr0 3HAUSHHSI.
Hamnpumep, «ot 1 10 5 MM», «10BepUTENIbHBIN HHTEpBaN OT 60 10 95%».

OTyet 10IDKeH OBITh CHAOKEH PACUeTHBIMH CXeMaMH, rpapHKkaMy ¥ TabJIMIIaMy, HILUTIOCTPUPYIOIIMMHE pacueT. [Ipy BBITOITHEH HU
TPYNOEMKHX, MHOTOKPATHO OBTOPSIOIINXCS PACUETOB PEKOMEHIYETCS H3I0KUTh OCHOBHBIE ITPEATIOCHUIKU pacdyera U pacueTHbIe HOpMyIIHI,
MIPUBECTH OJIUH MIPUMEP PacyeTa, a pe3yIbTaThl BBIYUCICHUI TOMECTUTD B TAOJIHUIIAX.

PacueTs! mponsBoaaTcs B pyOiIsX MM KOHBepTUpyeMoii Bamore (nosutapel CLLIA, eBpo u T.1.).

Tax ke 3anpemniaercs 3aBepliuaTh CTPOKY YUCIOBBIM 3HAYCHUEM M MAaTEMAaTUYECKUMU 3HaKaMu. i1 yCTpaHEeHHUs TaHHBIX HEJJOYETOB,
pEeKOMEH/TyeTCs IpUMeHeHne paspsiBa cTpoku «Shift — Entery.

Crenyer otnnuats neduc u tupe. leduc — HeOykBeHHBIN opdorpaduueckuii 3HaK pycCKOH U MHOTHX APYTHX MHUCbMEHHOCTEH, KOTOPBIH
pasernsieT YacTH CJIoBa:

[l IETTUT CJIOBO Ha CJIOTH MPH MEPEHOCE Ha HOBYIO CTPOKY, a TAKIKE JICJIUT YaCTH COCTABHBIX CJIOB, HAIIPUMEP, KUPIUYHO -KPACHBIH,
mkad-KyTe, SpKo->KeNThId, xKap-NThla, Foro-3anai, Pocros-na-J{ony;

[l yepe3 neduc MUIIYTCS COKpaIIeHUs 0-BO (0011eCTBO), A-p (AOKTOP) U T.A.;

[ meduc UCcnonb3yeTcs Al PUCOSTHHEHU ST HEKOTOPBIX MPUCTABOK MIIM YACTHII K CJIOBY: T0-aHTJIHHACKH;

[l yepe3 neduc MUIIYTCS YaCTUIBI -TO, -THO0, ~-HUOYb.

B ocranbHBIX citydasx mpuMeHsieTcsl THpe «—». [loctaBuTh 3HaK TUpe B mpocTo. [ aroro Heobxoaumo Haxats «Ctrl» u yaepxusas ero Ha
JTOTIOJTHUTENILHOW KJIaBUATYPE HAKATh «MUHYC.

B TekcTe oTdeTa MOTYT OBITh IPUBEICHBI ITepeunciieHns (cucku). [lepen KakIpIM 2JIEMEHTOM HIEPEYHCIICHHS CIeIyeT CTaBUTh Tupe. [Ipu
HEOOXOJIMMOCTH CCHUIKH B TEKCTE OTUETA HA OJMH U3 3JIEMEHTOB IEPEYHCIICHUS BMECTO TUPE CTaBST CTPOUYHBIE OYKBBI pycCKOTO ayi(haBUTa CO
CKOOKoO, HaunHas ¢ OyKBHI "a" (3a UcKIFOUeHneM OYKB €, 3, i, 0, U, b, bI, b). [IpoCThIe mepedncIeHns OTACISIFOTCS 3aISITON, CIIOKHBIE —
TOYKOI! ¢ 3amATOM.




Ipu HATMYUK KOHKPETHOTO YUCIIa ePEYHCIICHUI OMYCKaeTCs epel] KaIbIM dJIEMEHTOM IIEPEUUCIICHHUS CTaBUTh apaOckue UG P, mocie
KOTOPBIX CTaBUTCS CKOOKA.

[MepeurcieHus IPUBOIATCS ¢ aD3aI[HOTO OTCTYMA B cTOJOUK. [Tepeurcienns NpuBOaATCs ¢ a03aIlHOTO OTCTyMa B cToJOHK. [Tocne
MIPETIOKEHHUS], KOTOPOE MPOI0DKAETCS MIEPEUNCICHUEM CTaBUTCS IBOETOUYHE, KKl MYHKT CIMCKa HAYMHAETCS CO CTPOYHOM OYKBHI, B
KOHIIE MTYHKTOB CTABUTCS 3aIlsATasl, a MOCICIHUMN MyHKT CIHCKA 3aKaHUYMUBACTCS TOUKOI.

K mutiocTparisiM OTHOCATCS PUCYHKH, CXeMBI, hoTorpadun, rpaduKy, HOMOTPaMMBI, THAarPaMMBI, BCe BUJIBI uepTexked. OHM pa3MeriaTcs
TMOCJIC TIEPBOM CCHUIKM Ha HUX B TEKCTE OTYETA U HA3bIBAIOTCS PUCYHKAMH.

WnmocTpanuu ciexyeT pacnoyiaraTb HeOCPEICTBEHHO MOCIIe TeKCTa, Te OHN YIIOMUHAIOTCS BIEPBEIE, I Ha CIeIyIoIel cTpanune (1o
BO3MOKHOCTH OJIFDKE K COOTBETCTBYIOIIMM YAaCTsIM TEKCTa OTYETA).

WnmocTtpanun HyMepyroTcs apaOdCKuMy UdpaMu B IIpezieax COOTBETCTBYIOLIETo paszaena. B aToM ciaydae HOMep HIUTIOCTPAIIMU COCTOUT M3
HOMepa pasjiena U MOPsIKOBOr0 HoMepa WLTIOCTPAINH, Pa3/eieHHbIX Toukoil. Hanpumep: Pucyrok 2.1 (TIepBblii pUCyHOK BTOPOTO pasjena).
B TekcTe oTueTa 00s3aTENBHO JOJDKHBI OBITH CCBHUIKH Ha BCE MILTIOCTpanuH. [Ipy cChIIKax Ha MILTIOCTPALIUH ClIeTyeT MHCaTh: « ... B
COOTBETCTBHH C PUCYHKOM 2.1», «... IPEACTaBIEHO Ha pUCYHKE 2.1», «... (pUCYHOK 2.1)».

WnnrocTpanuu Kakaoro MpUIoKeH!s: 0003HAYaI0T OT/IENIbHON HyMepanueil apabckumu 1udpamu ¢ nobasieHueM rnepen nudpoi
o0003HaueHus npuioxkenusa. Hampumep, Pucynok A.1 (mepBblii pUCYHOK NPUIIOKEHHS A).

HasBanust WIUTIOCTpaLuii MOIMICHIBAIOTCS HEMOCPEACTBEHHO 1101 HUMH, PACIIOJIAraloTcs MO EHTPY CTPaHUIBI U HOPMUPYIOTCS CIIETYIOIINUM
obpazom:

L] cmoBo «PucyHoK»;

L gepe3 mpoOeN CTaBUTCS MOPSIKOBBIN HOMEP PHCYHKA,

[l uepes THpE ¢ 3ar1aBHON OYKBBI ITHIIETCS Ha3BaHHUE PUCYHKA;

|| B KOHIIE HOMepa PUCYHKA U TIOCIIe Ha3BaHHs TOUKH HE CTaBSTCS.

Hanpumep: «PucyHok 3.1 — ITpo6neMbl HaJIOr000I0KEHHS TOXOA0B (PH3UUECKUX JUID».

Ecnu HanMeHOBaHME PHCYHKa COCTOUT U3 HECKOJIBKHX CTPOK, TO €ro0 CIIeyeT 3alliChIBaTh Yepe3 OJNH MEeXCTPOUHBIH HHTepBal. [lepeHoc
CJIOB B HAUMCHOBAHUH IPahMIEeCKOTo MaTepuaia He J0IyCKaeTcs.

Heo0xonuMo BEIIETHUTH TEKCT Ha3BaHMS PUCYHKA H IPIMEHNTH K HeMy cTHIb «Ha3zBanne pucyHkay. JlaHHbIH CTHIIb TO3BOJIUT BBIPOBHSATD
TEKCT 3arojIoBKa MO IIEHTPY CTPAHHUIIBI, yOpaTh BhIICIeHHE MPH(Ta KUPHBIM, U3MEHHUTH pa3mep mpudTa Ha 14 0T, yCTAHOBUTDH OMHAPHBIN
MEXCTPOYHBII HHTEPBAJI, a TAKKe 3aJaTh HHTEPBAIIBI IIEPE U IT0CIIe Ha3BaHHsl HILTIOCTPALHH.

Jnst pucyHKOB, He co3nanubix B LibreOffice Writer (nuarpammel, rpaduku u mpodee), B BHEAPEHHBIE B TEKCT pabOTHI Yepe3 KOMaHITy
«BcraBka» HEOOXOIUMO MPUMEHHUTD CTHIb «PHCYHOK». JJaHHBIN CTHIb TIO3BOJIHT IIPOM3BECTH BHIPAaBHUBAHNE PHCYHKA IO IIEHTPY H 3a1aTh
MHTEPBAJIBI ITepe]] U MOCIIe PUCYHKA.

TabnuIiel IPUMEHSIOT ISl JTY4IIeH HATISTHOCTH U YI00CTBa CpaBHEHMS Mokaszareneil. HauMeHoBaHue TabIHIIbI, JOJKHO OTPaKaTh e
cojiep>kaHue, ObITh TOYHBIM, KpaTKuUM. HauMeHoBaHue clietyeT noMenars Hajl Tabaulel ciesa, 0e3 ab3alHoro 0TCTyIa B CJIEAYIOLIEM
¢dopmare: Tabnuia Homep Tabmuis — HaumeHoBanue Tabnuiibl. HanMeHOBaHHE TaOIHIIBI IPUBOJIAT C IPOMUCHOMN OYKBBI 0€3 TOUKH B KOHIIE.
Ecnu HanMeHOBaHKe TaOJIHIBI 3aHUMAET ABE CTPOKH U 00JIee, TO ero CIeAyeT 3alUChIBaTh Yepe3 OANH MEKCTPOYHBII HHTEPBAII.

TaOmuipl, 32 UCKIIOUSHHEM TaOJHIL IPHIIOKEHHUH, ClielyeT HyMepoBaTh apabckumu udpamu B penenax pasaena. B sTom cirydae Homep
TaOJIUIIBI COCTOUT U3 HOMEpa pas/ieNa U MOPsAAKOBOro HoMepa Tabiulibl, pa3ieneHHbIX Toukoii: Tabmuna 3.1 — [Toctyrienue Hamoros, cOOpoB
W MHBIX 0053aTEIbHBIX TUIATEXEH.

Tabnuip! KaXXI0To NPUI0KEHU 0003HAYAIOT OTAEIbHON HyMepanuel apabckumu nudpamu ¢ nobdapiaeHueM nepes uppoit 0603HadeHUS
npuitoxenust: Tabmuma A.1 — [ToctyieHne HanoroB, COOPOB M MHBIX 00S3aTENbHBIX IUIATEXKEH.

Tabnuny cienyeT pacnonaraTb B paboTe HETIOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM OHA YIIOMUHAETCS BIIEPBBIE, WM Ha CIIEAYyIoLIen
cTpaHuIe (MCKITI0OUeHNEe: Ta0IAIBI IPUIIOKEHU ).

Ha Bce TaGmunbl OJDKHBI OBITH CCHUIKH. IIpH CCBIIKE ClIeayeT MUcaTh CIOBO «TabiMIa» ¢ ykazaHueM ee Homepa. Hanpuwmep: «... (Tabnuma
3.2)», «... (tabmuna A.2)».

Tabnuuel ciieBa, crpaBa U CHU3Y OrpaHUYMBAIOT TMHUAME. He nomyckaercst AeauTh rpadpl, CTPOKH U 3ar0JIOBKU TAOJHUI] II0 AUATOHAIH.
3arosioBkH rpad, Kak MpaBUIIo, 3aMMCHIBAIOT MAPAJUICIEHO CTPOKaM Tabiuipl. [Ipy He0OX0MMMOCTH JOIYCKAeTC s IIEPIEeHUKYIPHOE
PAacIoNoXKEeHUe 3ar0JI0BKOB Ipad.

3aroyioBky rpad  CTPOK TaOIHIIBI CIEAYET MUCATh C MPOIHUCHOM OYKBBHI B €IMHCTBEHHOM YHCIIE,  TTOJI3ar0JI0BKH Ipad) — CO CTPOYHOH OYKBBI,
€CII OHU COCTABIISIIOT OJTHO TPEUIOKEHHE C 3aT0JIOBKOM, HIIM C TIPOITMCHOM OYKBBI, €CITH OHM HMEIOT CaMOCTOSTeNIbHOE 3HaYeHue. B koHIe
3aroJI0BKOB M IT0/13ar0JIOBKOB TAOJINI] TOYKH HE CTABST. 3ar0JIOBKHU U 10/[3ar0JIOBKY Tpad TabNUIIBI BEIPABHUBAIOTCS II0 LIEHTPY 110 BEPTHKAIIH
Y TOPU3OHTAJIH, a 3aT0JIOBKHU CTPOK — MO JIEBOMY Kpalo.

I'padsr «Ne n/m» u «EauHua uaMepeHus» moMenars B Taduily He aomyckaercs. [Ipy HeoOX0JMMOCTH MOPSIKOBBIE HOMEPa CTPOK
MPUCOETHHSIOTCS K 3ar0JIOBKaM B NepBoit rpade.

Hywmepanuto rpad (cToa0110B) Aat0T TOIBKO B TEX CIIy4asix, KOT/1a He00X0IUMO NMPOAOIDKHTE TAOJHIY Ha CIIEIYIOLIMX JIHCTaX 0e3 MOBTOPEHHUS
3aroJIOBKOB rpad, a Takxke, eciii HEOOXOAUMO JIaTh CCHUIKK Ha Tpadbl B TEKCTE.

IMpu nepenoce TabIULBI HAa APYTYIO CTPAHUILY HaJl HEPEHECEHHOM YacThIO ClieBa YKa3bIBaloT: «IIpogoinkenne Tabiumbl (HoMep)», HapuMep:
«[Iponomxenue Tadmuue! 1.2». TemaTHIeCKUid 3ar0J0BOK (Ha3BaHUe TaONHUIIBI) HaJl MPOJODKEHHEM TaOIHIBI He MOoBTOpsieTcs. [lepBoit
CTPOKOH TIEPEHECCHHOW TaOJIHUIBI SBJISETCS CTPOKA C HOMEpaMHu CTONIONOB (rpad).

B Tabnmuinax He TOMycKaeTcsl 3aMEeHATh KaBbIYKaMH OBTOPSIOIIHEC HU(PHI, 3HAKH, CAMBOJIBL. [Ipy 0TCYTCTBIM HH(MPOBBIX TaHHBIX B
COOTBETCTBYIOLIEH CTPOKE TaOIUIBI 0053aTEIBHO CTABUTCSA MPOUEPK (THUPE, BEIPABHUBAEMOE TI0 TOPU30HTAIM M BEPTHKAIH 110 LCHTPY).
udps! B rpadax TabIHI JODKHBI IPOCTABIATHCS TaK, YTOOBI pa3psiabl YHCET BO BCel rpade ObUTH PACIIONI0KEHBI OJJHH IOJT IPYTHM, €CIIU
OHH OTHOCSTCSI K OTHOMY TIOKa3aTento. B onHoit rpade JOmKHO OBITh COOIIOACHO, KaK IPABUIIO, OJMHAKOBOE KOJIMYECTBO ECATHIHBIX
3HAKOB JUTS BCEX 3HAYCHUI BeMUuH. JIpoOHbIe YnciIa IPUBOAATCS B BUAE NECATHYHBIX IPOOEH.

Ecinu Bce mokasarenu, npuBeICHHBIE B Tpadax TaOnuIbl, BEIpaXKEHBI B OJTHOM U TOM )K€ €ANHUIIC H3MEPEHUS, TO e 0003HaUCHHE HE00X0IUMO
NoMenIaTh HaJl TabJHLeH cripaBa, mocyie Ha3Banus tabmunbl. Hanmpumep: «B Toicsyax pyoueit». Ecnu mudposbie




JaHHbIe B rpadax (KOoJOHKaxX) TaOIUIbl BBIPAXKEHBI B PA3IMYHBIX €AMHHUIIAX U3MEPEHHs, TO UX YKa3bIBAaIOT B 3ar0JIOBKE Kax 101 rpadsbl.
Enunnnp! pusnyecknx BETMYMH MUIIYTCS B BUJE CTAaHAAPTHOTO 0003HaYeHUs, 0€3 MPEAora «By, OTACISIOTCS OT 3aroJI0BKa 3aISTOH.
Hanpumep: Cymma, pyo.

Pexomenayemsblii pasmep mpudTa, UCTIONB3yeMblid IPH 0OpMIICHHU TaOIHUIbI 12 T, 8 MUHUMAJIBHBIH 9 1IT.

3arosoBok «B TOM uncie» o0s3aTeneH B TeX Cllydasx, KOrja B CTpOKax TaOJIMIIbI IIOKA3bIBAIOT HE BCE CllaraeMble, a TOJIBKO HEKOTOPBIE.
3arosioBok «ITOro» ymoTpeOsioT Al YaCTHBIX, IPOMEKYTOUHBIX HTOTOB, 3aT0JIOBOK «Bcero» — i 00ImuxX UTOroB, CyMMHPYIOIINX BCE
craraeMsie.

YucnoBele 3Ha4eHUs B rpadax TaOIUIbl BEIPAaBHUBAIOTCS 110 IIPABOMY Kparo, @ TEKCT — IO JIEBOMY KPal0 WM IIHUPHHE.

WuTepBan Mexny rnocjaegHel CTpOKOH TabIHIbl U TEKCTOM OTYETa JIOJDKEH COCTaBIATh 18 mr.

3arosioBoK TabIUIBEI HEOOXOIMMO BEIICIHUTH U MPUMEHHUTH K HeMy cTiilb «HasBanue Tabmumply. JlaHHbIH CTHIIB TO3BOJISIET BEIPOBHSTEH TEKCT
3aroJIoBKa I10 JIEBOMY Kparo, yOpaTh a03alHblid OTCTYI, )HUPHBII WPUQT, U3MEHUTH pazmep mwpudTa Ha 14 0T, yCTAHOBUTH OJJMHAPHBIH
MEKCTPOYHBII HHTEpBAJI, a TAKKE 3aJaTh HHTEPBAIBI IIEPE] U 10CIIe Ha3BaHUs TaOJIHIIBL.

DopMyIibl JOIDKHBI OBITH BBIACICHBI U3 TEKCTA B OTJIENIbHYIO CTPOKY. VIHTEepBas 10 u nociie popmMyIibl J0JKEH COCTaBIATh 18 mT.
PacimmdpoBKy KaxI0ro CHIMBOJIA M €r0 YUCIOBOE 3HAYCHUE MTPUBOJISAT C HOBOM CTPOKH HEMOCPEACTBEHHO 101 (HOPMYIIOH U B TO¥ ke
10CJIeI0BAaTENIbHOCTH, B KaKOH OHH JaHbl B hopmyie. [lepByto cTpoky pacumdpoBku HauMHAOT co cioBa "rue" 6e3 neoetouns. CUMBOI
OTZIEIAIOT OT HOSICHEHUS 3HAKOM THpe, 0003HaUeHNE eANHHIIBI BEJIMIHH YKa3bIBaeTCs IOCIe paciIn(poBKY 3HAUEHHS CHMBOJIA Yepe3
3anaTyro. PacimdpoBKy OT mocaeyomero CHMBOJIA OTACISIOT TOYKOHU ¢ 3ansiTol. KoloHKyY rnepeyHsi CHMBOJIOB BHIPDABHUBAIOT IO 3HAKY
"tupe".

DopMyIEl HyMepyroTcs apadckuMu nudpamu B ipezenax paszaena. Homep GopMyibsl cTaBAT Ha ypoBHE CTPOKH (HOPMYJIBI ¢ BEIpaBHHUBaHHEM
10 IPaBOMY Kpalo JIUCTa B KPYIJIBIX CKoOKax. OH J0JDKEH COOTBETCTBOBATH HOMEPY pas3zena, Hanpumep: (2.1) — nepsas popmyiia BToporo
paznena. @opMyisl, TOMeNIaeMble B IPHIOKEHUIX, HyMEPYIOTCS apaOCKUMHU IU(paMu B peiesiax Ka)xI0ro MPHIOKEeHHUS ¢ 100aBIeHueM
nepes Kaxaoi nudpoi o6o3HaueHus npuioxenus: (B.1).

B TekcTe oTuera 00s3aTeNbHa CChIIKA HA POPMYITY: «... B COOTBETCTBUH ¢ popmyioi 1.3)» unn «... (hopmymna 1.3).

Ecnu dopmyna He yMmelaeTcst B OHY CTPOKY, OHa JI0JDKHO OBITh IIEpPEHECeHa 110CIIe 3HaKa PaBEHCTBa (=) WK [I0CIIe 3HAKOB ILTIOC (1), MUHYC
(), ymHOK)eHuS (X), meneHus () Wik APYTUX MaTeMAaTHIECKUX 3HAKOB. Ha HOBOM CTpOKe 3HAK MOBTOPSIETCS.

[TpumedaHust MPUBOAT B OTUYETE, €CIIH HEOOXOIMMBI OSCHEHUS WU CITPABOYHBIE TAHHBIE K COJIEPKAHUIO TaOIHI WK TpaduIeckoro
Matepuaina. Cinoso "[IpuMedanue" crnenyer neyaraTh ¢ MPONUCHOMN OYKBBI Oe3 a03aI[HOTO OTCTYIIA, HE TIOTYePKUBAsI.

IMpumeuanus ciegyeT HOMeNaTh HEIOCPEACTBEHHO 110CTIe TEKCTOBOT0, Ipahuueckoro MaTepuaia Uil TabIHuLbl, K KOTOPBIM OTHOCSITCS 9TH
npuMedanust. Eciu npumeuanue o1HO, TO mocie ciiosa "[Ipumeyanne” CTaBUTCS TUPE M TEKCT MPUMEUAHHS MIEYaTaloT C MIPOMUCHON OYKBBI.
OpHo npuMeuanue He HymepyeTcs. Heckonbko npumMeuanuii HyMepyroT IO MOPSAAKY apaObcKuMu nudpamu 0€3 TOUKH.

Pasmep mpudra 11t npuMedanuii coctapiset 12 nt. Mex 1y npuMedaHueM U TeKCTOM JMIIOMa JieiaeTcs HHTepBai 12 nr.

ITpu HEOO6XOAUMOCTH JOIOJHUTEIBLHOTO IOSICHEHUS B OTYETE JOIYCKAeTCs UCII0Ib30BaTh IIpUMedaHue, 0hopMICHHOE B BUJIE CHOCKH. 3HAK
CHOCKH CTaBsT 0e3 mpodena HeoCPeICTBEHHO TIOCIIe TOTO CIIOBA, YHCIIA, CHMBOJIA, IPEIOKEHHS, K KOTOPOMY JTaeTCsl ITOsICHEHHE. 3HaK
CHOCKH YKa3bIBaeTCs HaACTPO4HO apabckumMu nuppamu. CHOCKY pacronarart 0e3 ab3aiHOro OTCTyIa B KOHIIE CTPAHUIIBI, HA KOTOPOH
IIPUBECHO MOSCHAEMOE CI0BO (CIOBOCOYETAHHUE WITH JaHHBIE).

CHOCKY OT/ICJISIOT OT TEKCTa KOPOTKOW CIIONIHOM TOHKOM TOPU30HTAILHON JIMHUEH C JIEBOW CTOPOHBI CTPAaHULIBL. J{JIsi CHOCKM NPUMEHSIETCs
upudt Times New Roman, pasmep — 10 rit, MeKCTPOYHBII HHTEPBAI — OAWHAPHBINA. Hymepamust CHOCOK Ha Ka)0# CTpaHHUIIE HAYMHACTCS C
«I».

B otuere nomyckaercst HCIOIb30BaTh TOJIBKO MOJCTPOYHBIE CCHUIKH.

IMoncrpounas 6ubnuorpaduueckas ccplika. B moacTpoUYHBIX cChUIKAX (CHOCKAX) MPUBOIAT HOJHOCTHIO Oubnuorpaduueckoe onucanue
HCTOYHUKA, HA KOTOPBIN TaeTCs CChUIKA, CKOMMpOBaHHOE 3 CIIMCKa NCIOJIb30BaHHBIX HCTOUYHUKOB. Takas cChljIKa pacrojiaraeTcs noJ
TEKCTOM Ha TOM ke cTpaHule. B koHIe Onbanorpaguueckoro OMUCaHus yKas3bIBalOTCS KOHKPETHBIE HOMEpa CTPAHULl UCTOYHUKA WU CTaThs
HOPMAaTHUBHOTO aKTa.

JIn1st cBSI3U MOACTPOYHBIX OMOIHOrpaduueckux CChIOK C TEKCTOM JJOKYMEHTa UCIIOJIb3YIOT 3HAK CHOCKH; KOTOPBII MPUBOAAT B BUJE LU
(mopsiaKoBEIX HOMEpOB). HyMepanus moacTpouHbIX CCHUIOK Ha Ka)XKI0W CTPaHUIE HAaUMHAeTCs ¢ «1».

[epeuens cokpanieHuit u 0603HaueHuil. [lepeueHb coKpaleHuid, YCIOBHBIX 0003HAYEHU, CHMBOJIOB, €IMHUILL BEJIMYMH U OTPE/ICICHUH
JIOJDKEH pacIiojiaraTbesi CToJI0IoM Oe3 3HaKOB IpEMHAHUs B KOHIlE CTpoku. CiieBa 0e3 a0b3aHoro OTCTyma B ali(haBUTHOM TOPSAKE
MPUBOAATCS COKPAICHHS, YCIOBHBIE 0003HAYEHHsI, CHMBOJIBI, CJMHULIBI BEJIMYHH, a CIIpaBa 4epe3 THPE — UX AeTalbHas pacmudpoBka.
Ecmn YCJIIOBHBIX O603Ha‘ICHMﬁ B pa60Te MNPUBCACHO MCHEC IIATH, OTI[CHbeIﬁ TNECPEUYCHb HE COCTABJIAIOT, a HCO6XO}II/IMbIC CBCIICHUS yKa3bIBalOT
B TEKCTE WJIHU B MOJCTPOYHOM ITPUMEYAHNH IIPU TIEPBOM YIIOMUHAHUH.

Marepuai, TONOTHAIOINH OCHOBHOM TEKCT WM PACIIUPAIONUA 00beM NPUBOAUMBIX (PaKTHUECKUX JAaHHBIX, IOMEIIAIOT B IPUIOKCHUSIX.
[puitoXeHUsIMU MOTYT OBITh, HAIPpUMep, TaOJIHUIIBI O0JIBIIOTO GopMara ¢ pe3ynbpTaTaMy POU3BOACTBEHHO AeATEIBHOCTH (DUPMBI,
Oyxranrepckuii 6anaHc, pacuyeTsl, ONMCAHNE aITOPUTMOB U IPOTrPaMM PEIIeHHUS 3aad, TpadhUuecKuil MaTepuall, IPOEKTHl HOPMATHBHBIX
IIPABOBBIX AKTOB, CTATUCTUYECKUE U COLIMOJIOTHUECKUE aHATU3bI U 0030Pbl, TaOJIHIIBI, IEPEBOIbI, TOITOTOBIEHHBIE aBTOPOM H T.JI.
IMpunoxenus MOTyT OBITH 0053aTENEHBIMU M HHGOPMAITMOHHBIMY. MIHGOpManMOHHbIE TPUI0KEHHS MOTYT OBITH PEKOMEHYEMOTO HIIH
CIPaBOYHOT'O Xapakrepa (craryca).

IMpunoxenus opopMIsIIOT Ha nHcTax hopmaTta A4. [TpritoxKeHus AOHKHBI UMETh OOLIYIO ¢ OCTANbHOHN 9acThIO JOKYMEHTA CKBO3ZHYIO
HYMEpaIUIO CTPAHUIL.

Kaxnoe nmpunokeHue cieayeT HauuHATh C HOBOM CTPaHUIIbI C YKa3aHUEM HaBepXy nocepenune crpanuiisl ciosa «[IPUJIOXEHUE» u ero
o603raueHNs. TIprnosxKerHus 0603HAYAIOT 3aTIABHEIMU GYKBAMHM PYCCKOTO a(paBnTa, HAuMHAA ¢ A, 33 HckmodeHueM 6yks E, 3, U, i1, 0,4,
I, b, bl, b, nocne Oykes S npunoxenus o603HavaroTcs apadckumu udpamu. Ecnu B mpoekte 0HO MpHIIokKeHUe, OHO 0003HaYaeTcs
[MPUJIOXEHUE A.

Hwxe 0003HaueHMsI TPUIOKEHUS B CKOOKaX YKa3bIBAETCS €r0 XapaKTepHCTHKA (CTAaTyc): U 00s3aTeIbHOTO PUIIOKEHHS THIIYT CIIOBO
«00s13aTeNbHOEY, a Il HHPOPMALMOHHOTO — «PEKOMEHTYEMOE» HIIH «CIIPABOYHOEY.




[TpunoxxeHnue JOHKHO UMETh 3arojI0OBOK, KOTOPBIH 3aIIUCHIBAIOT C MPOITUCHOM OYKBBI, IOIY>KUPHBIM IIPHU(TOM, OTAEIBHOU CTPOKOH 1O
LEHTpY 0€3 TOYKH B KOHIIE.

B TekcTe Ha Bce MPHUIIOKEHUS TOJDKHBI OBITh CChUIKH. CCBHUIKH Ha MPUIIOKEHUE OYOPMILIFOTCS CIIEAYIOIUM 00pa3oM: «... (IpUIIokKeHue A)y,
«B COOTBETCTBHU C MIPHIOKEHNEM A». [IpritoxkeHus pacronararoT B MOPSAKE CCHUIOK Ha HUX B TEKCTE pabOTHI.

TexcT Ka)10ro NPUIIOKEHHS TP HEOOXOAUMOCTH MOKET OBITh pa3/ielieH Ha pa3Jielibl, TI0APa3/ieibl, KOTOpble HyMEPYIOT B IIpeaenax
Ka)XI0To mpuiioxeHus. [lepex HoMepoM cTaBUTCSl 0003HAUEHHE ITOTO MPUIIOKEHHS.

Bce npuiioxkeHus 10JDKHbI OBITH MEPEUYHCIICHBI B COAECPKaHHH PabOTHI C YKa3aHWEM HMX 3arojIoBKOB. B aToM citydae, B conepxaHnu paboThl
MeXay 0003HaYSHNUEM NIPHIIOKEHHS M 3aT0JIOBKOM, HEOOXOANMO ITOCTABUTH 3HAK «.).

3arosy0BKY NPUIIOKEHUH 0(OPMIISIOTCS ¢ TpUMeHeHHeM cTiits «3aroiioBok 1 (IIpusoxkenue)» n «3arojaoBok 2 (IPUIIOKEHHE).
Copnepxanne. Kaxayro 3anuck copepkanus oQOpMIISIOT Kak OT/AEIbHBIN a03all, BRIPOBHEHHBIH 110 JIeBOMY Kpato. Homepa ctpanuil
YKa3bIBalOT BBIPOBHEHHBIMHU I10 IIPABOMY KPalo MO U COENMHSIOT ¢ HANMEHOBAaHUEM CTPYKTYPHOTO 3JIEMEHTa HIIH pa3Jiela IoCPeACTBOM
OTTOYHSI.

CopeprxaHue paObOThI BHIIIOJIHAETCSA B aBTOMaTHYECKOM pexkume. Pazmep mpudra chopMHUpOBaHHOTO OTJIaBICHHUS IOJDKEH COCTaBIATh 14 IT.
Conepxanue OyneT chOpMHUPOBAHO TOJIBKO B TOM CITydae, €ClIi Uil 0pOPMIICHHUS 3ar0JIOBKOB Pa3JIeioB, ITOPa3/IesIoB UCIIOIb30BATINChH
COOTBETCTBYIOIINE CTUIIH.

O3HaKOMUTBCS C TUTYJIEHBIM JIJUCTOM U ITPUMepaMu 0(pOpMIICHUS CTPYKTYPHBIX 3JIEMEHTOB OTYETa, MOKHO IIPU MMPOcMoTpe daiina mabdaoHa
«Report.otty.

JIHEBHUK NPAKTHKHU. J[HEBHUK COCTOMT M3 CIICAYIOIMX OCHOBHBIX YacTeil:

|| TUTYJIBHBI JIUCT;

[ mepedyeHb BUIOB PabOT, CBI3aHHBIX ¢ OyayIeil mpodeccnoHambHON ASSITENFHOCTRIO (MHINBHAYATBHOE 3a/IaHKE);

LI OT3BIB OTBETCTBEHHOT'O JIMIA OT IPOPHIFHON OpraHNU3aLiN;

[1 OIleHKa PE3yJIbTATOB MPOXOXKICHHUS [IPAKTUKK PYKOBOJUTENIEM IIPAKTUKA OT YHUBEPCHTETA.

3armosHeHHe JHEBHUKA MPAKTUKH ocyinecTsisieTcs cpeacteamu LibreOffice Writer Bxomsimero B cocras makera LibreOffice.

Ha TuTynpHOM JIMCTE YKA3bIBAETCA: BUIL IPAKTUKY; (GaMUIIUSL, UMSI, OTYECTBO CTYJIEHTA; TPYIIIa, HAlIPABJIEHHE; HANIPABIEHHOCTh; MECTO
MPOXOKICHHS MPAKTUKI; IEPHOJ IPAKTHUKH; PYKOBOAUTEIIb IPAKTHKA OT YHUBEPCHTETA; OTBETCTBEHHOE JIUIIO OT MPO(UIBHON OpraHu3aIii
(TIp¥ IPOXOKICHUH MIPAKTUKH B MPOMIIBHOM opranu3anum). Ha TUTYJIEHOM JIMCTE IPOCTABIISIETCS 00s3aTeNbHO 1aTa U MOIIUCH CTYJICHTa,
YKa3bIBAOIINE Ha MIPOXOKACHAEC HHCTPYKTaXKa 110 TPEOOBAHMSAM OXPaHbI TPY/A, TEXHUKU 0€30MACHOCTH, MOXKapHO# 0€30I1acHOCTH,
CaHUTAPHO-3ITHIEMHOJIOTHYECKUMHY TIPABIIAMH, THTHEHUYECKUMHU HOPMaTHBaMHU, IPaBHJIaMH BHYTPEHHETO TPYIOBOIO PACIIOPSIIKA.

B pasnene «IlepedeHb BHIOB padoT, CBI3aHHBIX ¢ OyAyIIeH MpodhecCHOHAIBHON NeATeNbHOCTHIO (HHANBHAYAIEHOE 3aJaHIE))» 3AIIOTHACTCS:
BHUJ paboT, OTPAKAOIINIA COICPIKAHIE HHIUNBUIYAIBHOTO 3aIaHHUsI ¥ INIAHUPYEMBIC PE3yIIbTAThI er0 BHIMOIHEHHS B ()OpME 3HATH, YMETh,
BJIAJICTh; CPOKH BBITIOJIHEHUS. [IpH YCIOBUU IPOXOXKICHHS IPAKTUKH B MTPOMUIBHON OPraHu3aIiii CTaBUTHCS OTMETKA OTBETCTBEHHOT'O
paboTHHKa OT MPOQUIBHON OPraHM3aLMH O BEIIIOIHEHAH U €T0 IOIHUCH.

B naHHOM pasjesie MpocTaBiIseTCsl HOAINCH: CTY/ACHTA, 03HAYAOIIIAs €r0 03HAKOMIICHHE C MHANBHAYAJIBHBIM 33aaHHC; PYKOBOIUTEIIS
NPAKTUKA OT YHUBEPCUTETA M OTBETCTBEHHOT'O JIMIA OT MPO(QUIBHON OpraHu3aluy (eCiii IPaKTHKa MPOBOJHUTCS B IPOPHUIBHOM
OpraHu3allHu)

OT3bIB OTBETCTBEHHOTO JIMLA OT MPOQUIBHON OPraHM3alii 3aI0IHACTCS ¥ OAIUCHIBACTCSI, €CITH IIPAKTHKA [IPOBOUTCS B IPOQHUIBHON
OpraHu3alii, HHaYe TPOCTABIAETCS CHMBOIT «Z» Ha BCE CTPOKH.

B pasnere «OueHka pe3ybTaToB IPOXOXKICHHS IPAKTHKH PYKOBOJHUTEIEM [IPAKTHKH OT YHHBEPCUTETA» IIPOCTABIISETCSI OL[CHKA,
TOJIydYCHHAs1 CTYACHTOM I10 pe3yjibTaTaM MPOXOKACHHUS MPAKTUKHU HEMMOCPCACTBEHHO PYKOBOAUTCIIEM IPAKTUKU OT YHUBEPCUTETA.

IMevyaTh AHEBHHUKA NPAKTUKH OCYLIECTBISICTCS HECKOJIBKIME BAPHAHTAMHE: Ha OJJHOW CTOPOHE JiicTa Oenoit Oymaru hopmara A4 ¢ BEIBOJIOM
JIByX CTPaHUII Ha JIMCTE UJIK BHIBOZAOM OpOIIOPHI (HA YCMOTPEHHE 00Y4YaIOIIerocs).

JIHeBHUK OPOLIFOPYETCS BMECTE C OTYETOM O IMPOXOXKICHHUH MPAKTUKE ITOCIIE MOCIEAHEH CTPAHHUIBI OTYETA.




IHpuiaoxenue 1

OnucaHue nokasarteJjied v KPpUTEPpHUEB OLICHUBAHUA KOMHETeHuHﬁ, OIIMCAaHHUE ITKAJI

O €éHNBAaHUA

ITokazarenu n KPUTCPHUH OLICHUBAHUA KOMHGT@HHI/Iﬁl

3VH, cocrasigrone
KOMIIETEHIIHIO

Iloka3arenu orieHUBaHUA

Kpurepuu onenuBanus

Cpenctsa
OLICHUBAHMSI

YK-3: CnocobeH opraHi30BbIBATH U PYKOBOJIUTH PA0OTON KOMaH Ibl, BbIpa0aThIBasi KOMaHIHYIO CTPATETUIO
JUTSL IOCTUKEHUSI TOCTaBICHHOM 11eTTN

Buanus:

METO/TbI OpTraHU3aIluu 1
PYKOBOJICTBa paboOTOi
KOMaH/Ibl IPH TTPOBEICHUN
MEpOTPUSITHI B 00J1aCTH
HAJIOT000JI0KECHUS

JeMoHTHpYET B
COOTBETCTBYIOIIIEM pa3ielie
(mozpaszene) oT4eTa uCXo s
U3 TeMbI HHIUBUIYATBHOTO
3aJaHMs 3HAHHE METOI0B
OpTaHMU3aIH U PYKOBOJICTBA

Hannune Bcex HEOOXOAUMBIX
pazziesnoB (MOapa3esioB) B
OTYETEe O MPOXOXKICHUU
IMPAKTUKH B COOTBCTCTBHU C
WH/IMBUyaJIbHBIM 33JIaHHC.

HaJ0r0BOTO paboTOl KOMaH/IbI PH
AIMUHUCTPUPOBAHUS MIPOBEICHUHN MEPOIPUSITUH B
001acTH HAJIOr000JI0KEHHUS
¥ HAJIOTOBOT'O
QIMUHUCTPUPOBAHUS
Ymenus: [Ipencrapnser BepHo u moruyHbI cienanbl
(GhopMHPOBATh KOHIENINIO | CHOPMUPOBAHHYIO BBIBOJIBI B OTYETE O

paboThl KOMaHABI IPU
IIPOBEACHUN MEPOIPUATUI
B o0JIacTH
HaJIOT0O0JI0KEHUS 1

KOHIEMIINIO pabOThI
KOMaHIbI HpI/I HpOBG}ICHI/II/I
MEPOMPUSITHIA B 00JaCTH
HaAJI0T000I0KEHUS U

MPOXOXKJICHUH MPAKTUKU
WCXO/IS U3 TEMBI
WH/IMBUYaJIbHOTO 3aJJaHMsL.
CootercTBHE OPOPMIIEHUS

HaJI0r0BOIO HaJIOTOBOTO oT4eTa O IPOXOXKACHUN
aJIMMHHUCTPUPOBAHUS aJMUHHCTPUPOBAHUS B MIPAKTUKU YCTAHOBJIEHHBIM
COOTBETCTBYIOILIEM Pa3zAeie | IPOrpaMMOM MPAaKTHUKH
(mompaszaene) oTdyera ucXois | TpeOOBaHUSAM.
13 TEMbl HHIUBUYAIbHOIO
3a/1aHus
Haeviku: IIpuBoauT onucanue IIpaBUIBEHOCTH
COCTaBJICHUS POTpaMMbl | IpOrpaMMBbl pabOTHI MIpe/ICTaBICHUS

paboThl KOMaHABI IPU
MIPOBEACHUN MEPOIIPUATHN
B 00JIacTH
HAJIOT000JI0KCHUS 1
HaJIOTOBOTO
AIMUHUCTPUPOBAHUS

KOMaH/Ibl TIPU TIPOBEICHHUH
MEPOTIPUSTHI B 00JIaCTH
HaJI0T000JI0KESHUS U
HAJIOTOBOTO
aJIMUHUCTPUPOBAHHUS B
COOTBETCTBYIOIIIEM pa3jieiie
(moapasnene) oTyeTa UCXOs
U3 TeMbI HHIUBUYaTHBHOTO
3a1aHUs

HE00X0AMMOTro MaTepHuasa
(rpaduueckoro, TaOIMYHOTO)
B OTYETE O MPOXOXKICHUU
MPAKTUKHA UCXOJIST U3 TEMBI
WH/IMBUTYyaJIbHOTO 3aJJaHHsL.

NunuBuayanbHOe
3a/1aHue (BapuaHT

1-17)

I1K-1: CriocoGeH npoBOIUTH

CaMOCTOATCIIbHBIC HCCIICAOBAHWA B COOTBCTCTBUU C pa3pa60TaHHoﬁ HpOFpaMMOﬁ

Buanus:

HUCTOYHUKOB UH(POpMAIIUU
10 BOTIpOcaM
HAJIOT000I0KEHHS U
HaJIOTOBOT'O
aJIMUHHUCTPUPOBAHUS JITIS

[lepeuncnsger u
XapaKTepU3yeT UCTOUHUKH
nH(OopMaIuu 1Mo Bompocam
HAJIOT000JI0KEHUS U
HAJIOrOBOT'O
AIMUHUCTPUPOBAHUS IS

Hannune Bcex HEOOXOIUMBIX
pa3nenos (moapasiesioB) B
OTYETEe O MPOXOXKICHUN
MPAKTUKU B COOTBETCTBUH C
WHIUBHIyaJIbHBIM 33/IaHUE.

NuauBunyansHOE
3a/iaHue (BapuaHT
1-17)




3VH, cocrasigromnye
KOMIIETEHIIHIO

Iloka3arenu orieHUBaHUA

Kputepun oneHrnBanus

CpenctBa
OLICHUBAHHSI

IIPOBEICHUS UCCIIEIOBAHUS
Ha OCHOBE pa3pabOTaHHOM
MpOrpaMMbI

MIPOBEJICHUS CCIIEAOBAHUS
Ha OCHOBE pa3paboTaHHOU
MIPOTPaMMBbI TIPH TTOJITOTOBKE
pasnena (moapaszesna)
OTYEeTa UCXOJIS U3 TEMBI
VHIMBUYAJILHOTO 33 IaHHsI

Ymenus:

MPOBOJIUTH
CaMOCTOSITENILHOE
HCCIIe0BaHME 110 BOIPOCaM
HaJIOTO00JI0KEHUS U
HAJIOTOBOT'O
aIMUHUCTPUPOBAHMUSI, & TAK
e MHTEPIPETUPOBATH
pe3yNbTaThl HA OCHOBE

JeMoHCTpHpYyeT
oopmIIeHHBIE PE3yIbTATHI
HPOBEJCHHOTO
UCCIIEIOBAHMSI IO BOIPOCAM
HaJIOTOO0JIOKEHHUS U
HAJIOTOBOTO
aIMUHHUCTPUPOBAHUS, A TaK
KE UHTEPIIPETUPYET
pE3yJIbTaThl HA OCHOBE

BepHo u noru4HsI caenansl
BBIBOIBI B OTYETE O
HPOXOXK/ICHUN TIPAKTHKH
UCXO/S U3 TEMbI
WHIUBHTyJIEHOTO 3a/IaHHS.
CootBetcTBUE 0(OPMIIEHUS
OTYeTa O MPOXOXKICHUH
NPAKTUKH YCTAaHOBJICHHBIM
IpOrpaMMOil MPaKTUKU

pa3paboTaHHOU MPOTrpaMMEI | pa3paboTaHHOH MPOTPaMMBbI | TPEOOBAHUSIM.

IIPU MOATOTOBKE pa3jerna

(mompaszaena) oT4eTa UCXOos

U3 TeMbl HUHIUBUAYATBHOTO

3a/laHus
Hasvixu: JemoHcTpupyer pesyabrarsl | [IpaBunbHOCTD
IIpEICTaBICHUS IIPOBEJICHHOIO IIPEJICTaBICHUS
PE3yIbTAaTOB MPOBEACHHOTO | CAMOCTOSATEIBHOTO HE00X0UMOTr0 MaTepuana
CaMOCTOSITEIILHOTO UCCIIEIOBAaHMS 110 BopocaM | (rpadudeckoro, TabJIMIHOTO)

MCCIIeIOBAHMS [0 BOIPOCaM
HaJI0roo0JI0KEeHUs U
HaJI0r0BOI0
aJIMMHHUCTPUPOBAHUS B
COOTBETCTBHH C
pazpaboTaHHOM
IporpaMMmoin

HAJIOTOOOJIOKEHHUSI U
HAJIOTOBOTO
aJIMAUHUCTPUPOBAHHUS B
COOTBETCTBUH C
pa3paboTaHHOMI
IIpOrpaMMoi B paszenax
(mogpasnenax) or4yera
UCXOoOs U3 TCMbI
WHIMBUYAILHOTO 33 IaHMsI

B OTUETE O MPOXOKACHUU
MPAKTUKHA UCXOJIS U3 TEMBI
WH/IMBUYaJIbHOTO 3aJJaHMsL.
B ordere 0 npoxoxaeHnH
NPAaKTUKUA B COOTBETCTBHHU C
WH/IMBUyaJIbHBIM 3aJ[aHHe
KOPPEKTHO 00pabOTaHbI
pE3yJIbTaTHI.

I1K-3:Cnoco6eH K MPOBEAECHUI0 MEPONIPHUATHI HAJIOTOBOT'O

AIMUHUCTPHUPOBAHUS, IINITAHUPOBAHUA U KOHTPOJISA

3uanus:

METOJIMKY NPOBEACHHUS
MEpONPHUITHI HAIIOTOBOTO
aJIMUHUCTPUPOBaHUS /
TUTAaHUPOBAHUS / KOHTPOJIS
Ha OCHOBE aHAIN3a
(buHaHCOBOM M HAJIOTOBOU
OTYETHOCTH

[TpuBoauT onMcaHue B
paszzenax (moapas/enax)
OTYETa UCXOJS U3 TEMBI
WHIUBUTYaJIbHOTO 3a/1aHUS
METOMKHU TTPOBEACHUS
MEpOTPUSTHI HAJIOTOBOTO
aMHUHHUCTPUPOBAHUS /
TUTAHUPOBAHMS] / KOHTPOJISI

Hannuue Bcex HEOOXOMMMEIX
pa3nenoB (moapasiesioB) B
OTYETE O POXOKICHUN
MPAKTUKU B COOTBETCTBHUH C
WHIMBUIYAJIbHBIM 3a1aHHC.

Ymenua:

AHAJIM3UPOBATh JaHHBIC
IIPOBEACHHBIX
MEpONPHUITHI HAIIOTOBOTO
aJIMUHUCTPUPOBaHUS /
TUTAaHUPOBAHUS / KOHTPOJIS

[Tpencrasisier B pasznenax
(mogpasnenax) oryera
UCXO0/1 U3 TEMBbI
WH/IMBUIYAIHOTO 33 JaHHS
aHaJN3 JaHHBIX
MPOBEICHHBIX MEPOTIPUSATHIHA
HaJIOTOBOT'O
aIMUHUACTPUPOBAHHUS /
TUTAHUPOBAHMS / KOHTPOJIA

BepHo 1 TOrM4HBI cIeNaHbl
BBIBOJIbI B OTYETE O
IIPOXOKICHUH MTPAKTUKN
UCXOJS U3 TEMBI
WHAVBUAYAJIBHOTO 3aJaHUsl.
CootBercTBHE OPOPMIICHUS
OTUeTa O IPOXOKACHUN
IIPAKTUKU YCTaHOBJICHHBIM
IIPOrpaMMOM IPAKTUKH
TpeOOBAHUSIM.

Haesviku:

JleMOHCTpHUpYyET B pasaenax

IIpaBUIBLHOCTH

NuauBunyansHOE
3a/iaHue (BapuaHT
1-17)




3YH, cocraBnstonme Iloka3aTenu oLeHUBaHWS Kputepun oneHrnBanus Cpencria
KOMIIETEHIIHIO OLICHUBAaHMUSI
MPUHATHUS TAKTUIECKUX (moxmpaszaenax) oTdera IpeCTaBICHUS
peLeHMi [0 pe3yibTaTaM | UCXOJIs U3 TEMBI HE00X0AMMOro MaTepuaa
MIPOBOJIMMBIX MEPONPUATHI | HHANBUAYAJIBHOTO 331aHus | (rpaduueckoro, TabamaHOro)
HaJIOTOBOI'O BapHUaHThI PELICHUH 110 B OTYETE O IPOXOXKICHUU
aJIMUHUCTPUPOBAHHUSA, pe3ysbTaTaM MPOBOJAUMBIX | MPAKTUKU UCXOS U3 TEMBI
IUTAHUPOBAHMSI U KOHTPOJISL | MEPOIIPUATUI HAJIOrOBOTO | MHAMBHYyaIbHOI'O 3a/1aHUS.
aJIMUHUCTPUPOBAHUS / B otyere o npoxoxxaeHUN
IUTAHUPOBAHMsSI / KOHTPOJISL | IPAKTUKU B COOTBETCTBHM C
WH/IMBUYaJIbHBIM 3a7[aHHe
KOPPEKTHO 00paboTaHbI
pE3YJIbTATHI.
[ITkaybl OLIECHUBAHUA:
Kontponn yCIIEBAEMOCTH OCYILECTBIISIETCS B paMKax HAKOTMHUTEJIbHOM

O6ampHO-peUTHHTOBOM cructeMbl B 100-6amibpHOMN mIKae:

84-100 6anyoB (3a4TeHO / OLIEHKA «OTIIMYHOY)

67-83 6aitoB (3a4TEHO / OIIEHKA «XOPOIIIO»)

50-66 6aioB (3a4TEHO / OIIEHKA «YIOBIETBOPUTEIHLHOY)
0-49 GamioB (He 3a4TEHO / OIIEHKA «HEYIOBIECTBOPUTEIILHOY )

TunoBble MHAMBUAYA/IbHbIE 3aJaHUA

B mporiecce mpoxokIeHus MPaKTUKH B 3aBUCHMOCTH OT MHTEPECOB 00yJAIOIIErocs, eMy
MpeJiIaraeTcs, Mo COrjlaCoOBaHUIO C PYKOBOJMUTEIEM MPAKTUKH, BHIMIOJHUTH OJIUH U3 BapUAHTOB
WHAMBUYAJbHOTO 3a7aHus. Kaxkgoe MHAUBUIyaIbHOE 3a/JaHUE BKJIIOYAET MEPEUYCHb OCHOBHBIX
(oOs13aTeNbHBIX) K PacCMOTPEHHUI0 BOIpocoB. Ilo pe3ynbraram MPOXOXKIASCHUS IPAKTHKH
TOTOBHUTKLCS OTYET U 3aIIOJHSICTCS JHECBHHUK.

I/IHI[I/IBI/I}]ya.]'IBHOC 3alaHHUE

OcHoBHble (0bA3aTenbHble)
Homep BapuaHTa
BOMPOCbI, paccmaTpnuBaemble B
MHAWBUAYANBHOTO Tema MHANBUAYANBHOIO 334aHNA
pamMKax KaXgoro MHANBMAYaNbHOroO
3a4aHuA
3a4aHuA
BapuaHT 1 Hanorosoe aamuHuctpupoBaHue pobasneHHon | 1. Obuwiee onucaHue
CTOMMOCTH pa3paboTaHHOM nporpammel
BapwuaHT 2 Hanorosoe a4MUHUCTPUPOBAHUE npubbIAN uccnepoBaHMa  nNo  Teme
opraHun3auuim (bopmynupyetca  wucxopa  u3
BapwuaHT 3 Hanorosoe aAMUHUCTPUPOBaHME A0X04,08B TeMbl WHAMBUAYANbHOTO
bursnueckux nuy, 3a/iaHuA).
BapuaHTt 4 HanoroBoe agMMHMUCTPUpOBaHWe  MMmylectsa | 2. AHanu3 AdHHbIX
bur3nMyeckux nuy, (bopmynupyetca  wucxopa  u3
BapuaHTt 5 HanoroBoe agMMWHUCTPUpPOBaAHME  MMYLLECTBA TeéMbl UHAONBNAYANBHOIO
opraHusauuii 3apaHuA)
BapuaHT 6 Hanorosoe aAgMUHWUCTPUpOBaHMe cheupanbHbix | 3. OpraHusauma KOMaHAHON
Ha/IOrOBbIX PEXUMOB pabotbl B  obnactu
BapuaHT 7 Cuctema Hanoroobn0xeHuns Aana (popmynupyetca  ucxoaa  u3
Ce/IbCKOXO3AMCTBEHHbIX TOBApONpon3BoanTene TEMbI WHAWBUAYANbHOTO




Homep BapnaHTa

OcHoBHble (0bA3aTenbHble)
BOMNPOCHI, pacCMaTPUBaemble B

MHOMBNAYANbHOIO Tema MHANMBUAYaNbHOIO 3a4aHNA DAMKAX KaXKOrO MHANBUAYNbHOMO
3afaHuA sanaHnA
BapuaHTt 8 ALMUHUCTPUPOBAHUE CTPAXOBbIX B3HOCOB 3a4aHun).
BapuaHT 9 UHCTpYyMEHTbI HaNoOroBoro - CTUMYJIMPOBAHUA
9KOHOMMYECKOro pas3BUTUA pernoHa
BapwuaHT 10 Undposasn TpaHcdopmauma Ha/s0roBoOro
AAMUHUCTPUPOBAHUA
BapuaHTt 11 KoHTponb UcnonHeHna o6s3atenbCTB NO Ha/loram
n cbopam
BapwaHT 12 Hanorosoe agMMHUCTPUPOBAHNE aKLIM30B
BapuaHT 13 MpeanpoBepoYHbIN aHanm3
BapuaHT 14 Bble3aHble Haaorosble NPOBEPKU
BapuaHT 15 KamepanbHble Hanorosble NPOBEPKU
BapuaHT 16 MNnaHnpoBaHMe W NPOrHO3MPOBAHME HANOTOBbIX
[,0X040B perMoHa
BapuaHt 17 Tema, npeanoXeHHas obyyatowmmces
CaMOCTOATENbHO, COOTBETCTBYHOLLAA

HanpaB/NEHHOCTM, MPAKTUKE W COraCcoBaHHaA C
pykoBogutenem n Kadeapoi

Kpurtepun ouennBanus:
OueHuBaHKE MPOBOAUTCS HA KAXKJIOM dTale NPOXOKIACHUS TPAKTUKH:

HanmeHoBaHue 3Tana

MaKkcmmanbHoe
Konunyectso 6ai1108 npu
OLeHMBAHUN
pe3yabTaToB
NPOXOXAEeHWA 3Tanos
NPaKTUKK

Kputepunun

NoArotoBUTENbHbIN
aTan.

1-5 6annoB — 3aN0/IHEH TUTYIbHBIN IUCT U pa3gen "MepeyeHb BUAOB pabor,
CBA3aHHbIX C 6byaywei npodeccMoHanbHOW AeATenbHOCTbI" AHEBHUKA
NPaKTUKK

0 6an10B — OTCYTCTBYET 3aN0/IHEHHbIN TUTYAbHbIN UCT U pa3gen "MepeyeHb
BMAO0B PaboT, cBA3aHHbLIX C Byayweln npodeccMoHanbHOW AeATeNbHOCTbIO"
OHEBHWMKA MPaKTUKK

OcHoBHoOW 3Tan

40

21-40 6annoB  BbICTaBAAOTCA  Obydyawouwemycs ecam  cobpaHHas,
CUCTEMATU3NPOBAHHaA, obpaboTaHHan " npoaHaM3MpoBaHHasA
MHbOpPMaLMA COOTBETCTBYET TEMATUKE NHAMBUAYANIbHOIO 3343HMS.

1-20 6annoB  BbiCcTaBnAlOTCA  obyyalowemycs ecam  cobpaHHas,
cMCTeMaTU3MpPOBaHHan, obpaboTaHHan " npoaHann3npoBaHHasn
nHbOpMaLMA  HYAaCTMYHO COOTBETCTBYET TemMaTWKe WHAMBWAYA/NbHOMO
3a4aHuA.

0 6annos BbICTABAAIOTCA obyuvatouemycs ecnm cobpaHHas,
CUCTEeMATU3UPOBAHHas, obpaboTaHHasn " NpoaHaAn3MpoBaHHan
MHOOPMALMA NONHOCTbIO He COOTBETCTBYET TemaTuKe WHAWMBWAYANbHOIO
3a4aHuA.

3aKUUTENbHBIN 3Tan

55

41-55 6an10B BbICTaBAAOTCA 0OyYatoLLLEMYCS ECNN:

— OT4YeT cAaH BOBpeMms;

— MNPUCYTCTBYIOT BCE HEObX0aMMble pa3aenbl;

— npeAcTaB/ieH HeobxoaAnMbIM MaTepuan (rpadpuyeckunii, TabanYHbIN);
— KOpPPEKTHO 06paboTaHbl pe3ynbTaThl;

— BbIBOAbI CAENAHbI BEPHO, NOMMYHbI;

— odopmneHne oT4eTa COOTBETCTBYET TpeboBaHMAM;

— npeAcTaBAeH NOJIHOCTbIO 3aMONHEHHbIV AHEBHUK NPAKTUKMW.

31-40 6an/10B BbICTABAAKOTCA 0OYYatOLWEMYCA ECN:
— OTYeT cAaH BoBpems;




HanmeHoBaHMe 3Tana

MaKkcumanbHoe
Ko/iMyecTBo 6annos npu
OLLeHUBaHUMU
pe3ynbTaToB
NPOXOXKAEeHMA 3Tanos
NPaKTUKK

Kputepuu

NPUCYTCTBYIOT BCE HEOOXOAMMbIE Pa3aenbi;

npeactaBneH HeobxoauMbI maTepuan (rpadudeckunii, TabanyHbIN);
KOPPEKTHO 06paboTaHbl pesynbTaThl;

B BbIBOAAX COAEPHKMTCA 1-2 HeboAbLUME HETOYHOCTH;

odopmaeHMe oTYETa COOTBETCTBYET TPEOOBAHUAM;

npeAcTaBaeH NOAHOCTbIO 3aMONHEHHbIV AHEBHUK MPAKTUKM.

21-30 6annos BbicTaBaaTCA obyyatowemyca ecau:

OTYEeT cAaH BOBPEMSA UM C HEBONbLLUMM OMNO34aHUEM;

NPUCYTCTBYIOT BCE HEOBXOANMbIE pasaensi;

npeAacTaBieHHbI HeobXxoauMbIi maTepuan (rpadpuyeckuii, TabanYHbIN)
COAEPKUT HETOYHOCTM U/UIN HE OYEHb KAYECTBEHHO BbIMOJHEH;

C owmnbKamm obpaboTaHbl pesynbTaThl;

B BbIBOAAX NPUCYTCTBYET HETOYHOCTU/OWNBKMY;

odopmneHne oT4yeTa COOTBETCTBYET TPEOOBAHNAM;

npeacTaB/ieH NOJHOCTbIO 3aNO/IHEHHbIV AHEBHUK MPAKTUKM.

1-20 621108 BbICTaBAAOTCA 0OyYalOLLEMYCS ECNU:

OTYeT CAaH BOBPEMSA MK C HEBObLWMM ONO34aHNEM;

NPUCYTCTBYIOT He BCe HeobXxoanmble pasaensl;

OTCYTCTBYET  MOJIHBbIN KOMNAEKT  HeobxoaMmoro  maTepuana
(rpadurueckmnit, TabnnuHbIN);

HEeKOPpPEKTHO 06paboTaHbl pesynbTaThl;

BbIBOAbI OTCYTCTBYIOT UM CAENaHbl HE BEPHO;

odopmeHMe oTHETa HE COOTBETCTBYET TPebOBaHMAM;

NpeacTaB/ieH NONHOCTbIO 3aN0/IHEHHbIN AHEBHUK NPAKTUKM.

0 6annoB BbiCTaBAAKOTCA CTY4EeHTYy eC/in OTYET U AHEBHUK He NpeacTaB/ieHbI

HroroBas olieHKa 3a MPOXOXKIACHUE MPAKTHKU (HOpMUpPYETCsS U3 CyMMbl HAOpaHHBIX OAJIOB U
COOTBETCTBYET IIIKaJIE:
— 84-100 6amtoB (3auTeHO / OIIEHKA KOTIIMIHOY);

— 67-83 6an0B (3a4TEHO / OLIEHKA «XOPOIIO»);

— 50-66 6an10B (324TEHO / OLIEHKA «YOBJIETBOPUTEIHLHOY);

— 0-49 GannoB (He 3a4TEHO / OLIEHKA «HEYIOBJICTBOPUTEIHLHOY).

[Ipoueaypsl oeHUBAaHUS 3HAHUM, YMEHU, HABBIKOB M (WJIM) ONbITA AESTEJIbHOCTH

[Ipouienypbl OlLlEHMBAHUS BKJIIOYAIOT B €0 TEKYIIMHA KOHTPOJb U MPOMEXKYTOUHYIO

aTTECTAalluIO.

Texkymuii KOHTPOJIb 1O MPAKTUKE MPOBOAUTCS B (pOpME KOHTPOJIA Ha KaXKIOM JTarle,

YKa3aHHOM B IIporpaMmt mpakTHKH.
IIpomexyTOUYHAsA aTTeCTALMSA IPOBOIUTCS B JOpPME 3aUeTa C OLIEHKOM.

ATTecTanuio CTYACHTOB MO WUTOraM MPAKTUKU MPOBOJUT PYKOBOJUTENb MPAKTHKUA OT
PI'DY (PUHX) Ha ocHOBaHMHM 0()OPMIICHHOTO OTYETA.




