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1 OOmHe MOJIOKEHHUA

1.1  Hacrosmee IlonoxeHue o0 oTmene OpraHH3aIlHOHHO-METOIMIECKOM
pabotsl ¢ dunmanamu (manee - IlonmokeHHe) peryiupyeT HeSTeNBHOCTh OTeNa
OpraHU3allMOHHO-METOANYECKOH paboThl ¢ (punuanamu (ganee — Oraen), onpenesser
€ro 3ajavyd, QYHKIHUH, NpaBa U 00I3aHHOCTH paOOTHUKOB, MOPSIOK OpPraHH3aIHH
pabotsr Otnena.

1.2 Otgen sBndercs CTPYKTYPHBIM IIofpasfelieHueM  (enepaibHOro
rOCyJapCTBEHHOIO0  OHOPKETHOro  00pa3oBaTEeNBHOTO  YUPEXKACHHS  BBICIIETO
obpazoBaHHsi «POCTOBCKHI TIOCYJApCTBEHHBIH 3KOHOMHYECKHMA YHHUBEPCUTET
(PHX)» (manee - Yuusepcurer, PI'OVY (PHMHX)).

1.3 B cBoell [edTeNbHOCTH OTAEN PYKOBOACTBYETCS 3aKOHOIATEIBCTBOM
Poccutickoii ®enepanuy, ycTaBOM M MHBIMU JIOKJIBHBIMH aKTaMH YHHBEPCUTETA,
noxkymentamu CMK, Hactosmum [Tonoxenuem.

1.4  Ortnen He sBNSETCS IOPUIMIECKUM JTHIIOM.

1.5 Ortnen cozgaercs, peopraHU3yeTCs U JUKBHIUPYETCS TPUKAa30M PEKTOPA
PI'DY (PMHX) Ha ocHOBaHUM pelleHHs] y9eHOro coBeTa yHuBepcutera. CTpYKTypY,
YHCIIEHHOCTh M INTAaTHOE pacluCaHHe, H3MEHEHHS B CTPYKTYpe M IUTATHOM
pacnucaHuy OTAeNa yTBEpKIaeT PEKTOp Y HHBEPCHUTETA.

1.6 KoopauHanuio OesTeNbHOCTH OTHENa OCYIIECTBJSIET IPOPEKTOpP II0
pa3BUTHIO 00pa3oBaTensHEIX Iporpamm PI'DY (PHHX).

1.7 Ortaen Bo3MIaBiIgeT HAYaJILHHUK OTHENd, Ha3HAYaeMbId Ha HOJDKHOCTH
IIPUKa30M DEKTOpa YHHBEpCUTeTa IO IIPEICTaBICHHIO MPOPEKTOpa IO Pa3sBUTHIO
o0pa30BaTeNbHBIX IPOTPaMM.

1.8 Tpynosele 00A3aHHOCTH pabOTHHMKOB OT[eNa, YCJIOBHS WX TPYAa,
OMPENENSIFOTCS TPYAOBBIMH JOTOBOPAaMH, 3aKIH0YaeMBIMH C KaXIBIM pabOTHHKOM,
IpaBUilaMH BHyTpeHHero pacnopsaxka PI'DY (PUHX), a Takke DOMKHOCTHBIMH
HHCTPYKLHUSAMH PabOTHHUKOB OT/eNa. JJOJDKHOCTHBIE HHCTPYKIIUH PaOOTHHKOB OTENa
yTBep)Kaarotcs pekropom PI' DY (PHMHX).

1.9 K noxymeHnTam oOTAena HUMEIOT IIpaBO JOCTyIa, IIOMHMO €ro
pabotHuKOB, pextop PI' DY (PUHX), npopekTtop o yuebHoii paboTe, IpOpEeKTOp IO
pa3sBUTHIO 00pa30BaTeIbHBIX NIPOrpaMM, JIUIA, YIOJHOMOYEHHbIe MU IS TPOBEPKH
OEeATEIBHOCTH OTZHENa, a TaKKe HWHbIE JIMIA B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun.

1.10 Hacrosmee IlonoxxeHue, BHOCHMBIE B HETO AOIOJHEHHI M H3MEHEHHA
yTBepxkaaroTcs pekropom PI' DY (PMTHX).

2 OcHoBHBIC 32/1a4H
2.1 OcHOBHBIMU 3a7lauaMy OTAEJNA SBISIOTCS:
2.1.1 KoopauHanus nesTeNnsHOCTH (QUIMAIoB YHHUBEpPCHUTETa, HallpaBleHHOH



Ha pa3paboTKy ¥ 3QPEKTHBHYIO peaTu3aIiio 00pa3oBaTeIbHBIX IIPOrpaMM BBICIIIETO
o0pa3oBaHus — [IporpaMM OaxaiaBpuara, [porpaMM ClieldaluTeTa.

2.1.2 ComnpoBoxaeHue TMpoleayp JUIIEH3UPOBAHUS ¥  aKKpEIUTAIlUU
00pazoBaTeNnbHEIX TPOrpaMM BEICIIEro 00pa30BaHUS — MpPOrpamMM OakaraBpmara,
IIPOrpaMM CIIeIHATUTETA.

2.1.3 OpraHmzanusi CBOEBPEMEHHOTO TPEIOCTABIEHHS KayeCTBEHHOMH
uHpOpMaIiK, Kacarollelics o00pa3oBaTeNEHOrO Ipolecca MW 00pa3’oBaTENbHBIX
pe3yIbTaTOB BO BHEIIHIOK U BHYTPEHHIOK Cpefy.

2.1.4 BrisBneHue, MoAIepxkKa U paclpoCTpaHEHHE TI0JI0KHTEILHOTO OITBITA B
ob1acTu peanuzanuy 00pa3oBaTeIbHBIX IPOrPaMM.

3 ®OyHKUMH
3.1 Otxen BEIMONHAET clIenyIOMUe QYHKIHUH:

3.1.1 Koopnuuupyer nesTensHOCTS (GUMHAioB N0 pa3paboTke u 3G HeKTHBHOM
peanuzanuy  o0Opa3oBaTeNpHBIX IIporpamMM B  dmmmarax PIDY (PUHX),
OCYILECTBIISIET METOAMYECKOE COIIPOBOXKICHHUE MPOLIEAYPhI UX YTBEPKICHHUS.

3.1.2. OcyluecTBIsi€T OpraHU3allMOHHOE W METOJUYECKOE COIPOBOXKICHUE
IIpoLeLyp BHEIIHEH M BHyTpeHHeH OlleHKM KauyecTBa 00pa3oBaTeNbHBIX MPOrpam,
peanusyeMbix B punuanax PI'DY (PUHX), opranu3yeT MEpOIPHUSTHS IO OIEHKE H
caMoolleHKe KadectBa aesTenbHocTH ¢bunuanoB PI'DY (PUHX), roToBUT OTYETHI
PYKOBOJCTBY.

3.1.3 OcymecTBnseT KOHTPOJIb 32 IOJArOTOBKOM (HIHANTaMU JOKYMEHTOB IJIA
JULIEH3UPOBAHUS U aKKpEeIUTALIHH.

3.1.4 YyacTByeT B BBISBICHHH W aHAIH3€ NIPUYHUH HEBBINIOJHEHUS KITFOUYEBBIX
[IOKazaTesell NesTeNbHOCTH (QUITHAIOB Y HUBEPCHUTETA.

3.1.5 I'oToBUT aHaMUTHYeCKHEe W HHBIE MaTepuasbl IO 3alpocy peKTopa U
IIPOPEKTOpa 10 Pa3BUTUIO 00Pa30BaTENbHBIX IIPOrPAMM.

3.1.6 OxaspiBaeT y4eOHO-METOOMYECKYIO [TOMOIIb (HINaaM B OpraHU3aIluH
y4ebHOoro mpoiiecca, ero MeToAUYecKOoro 00ecedeHusl.

3.1.7 KoHTponupyeT COOTBETCTBHE IOKYMEHTAIlHMH, OTpakarolleh ydeOHBIi
mpouecc B (Quinuane, ydeOHBIM IUIAaHAM COOTBETCTBYIOLIMX  HAalpaBlIEeHUH
YHuBepcuTeTa, 00pazoBaTeIbHBIM CTaH/ apTaM.

3.1.8 KoHTponupyeT rOTOBHOCTh (DIIIHAIOB K MPOBEISHHUIO I'OCYIapCTBEHHOM
aKKpeIUTaI|H. :

3.1.9 OGecrneunBaeT  ¢UIHANEl  pPacHOPIAUTENTFHOH  TOKyMeHTalluel
(pelIeHusIMU YIEHOTO COBeTa, IIPUKa3aMu peKTopa U Ap.)

3.1.10 T'oToBUT MpPOEKTHl IPHUKA30B, PACHOPSIKCHUH W HMHCTPYKUUH II0
BOIIpOcaM, OTHOCSIMMCS K koMmneTeHuu Otaena.

3.1.11 KontpomupyeT (hOpMHpOBaHHE H NIPEACTaBIEHUE CTAaTUCTUYECKOM M
HMHOM OTYETHOCTH U1 BHyTpEHHEH U BHEIIHEH cpelbl 10 II0Ka3aTelsaM JAesTeNbHOCTH

3



YHUBEPCHTETA B paMKax BO3JI0JKEHHBIX Ha OTIEN 3a/1a4.

3.1.12 KoHTponupyeT pacyeT IIAHOBOM y4eOHOH HArpyskd MpodeccopcKo-
TIPENoaBaTeNsCKOTO COCTaBa YHUBEPCHTETa, pabOTArOMIET0 B QUiiHaax.

3.1.13 BemeT y4eT ¥ KOHTPOJHPYET BHIIOJHEHHE (AKTHYECKOH HArpy3Ku
IPoheccOPCKO-NPENOAaBaTENbCKOr0 COCTaBa  YHHBEPCHTETa, paboTaiomero B
dbunuanax.

3.1.14 KontpomupyeT oQOpMIIEHHE IOTOBOPOB Ha BBINOJHEHME Y4YeOHOM
paboTEl Ha YCIOBHUSX II0YacOBOM OIJAaThl IPO(ECCOPCKO-MPEenoaaBaTeIbcKoro
cocraBa YHuBepcuTeTa, paboTtaioniero B puiamanax.

4 IIpaBa, 00813aHHOCTH H OTBETCTBEHHOCTh pa0OTHHKOB 0TAE]Ia
4,1 TlpaBa wu 00s3aHHOCTH pabOTHUKOB OTAENa ONPENeNsIioTCs HX
JOJKHOCTHBIMHM MHCTPYKIIUSAMHU.

5 B3auMopeiicTBHE ¢ APYTHMH CTPYKTYPHBIMH NOAPa3AeIeHusIMH
YHHBEPCHTETA
5.1 BsaumMoueiicTBre OTAeNa C APYTHMHM CTPYKTYPHBIMH IOIpa3/IelIeHUSIMU
PI'DY (PUHX) ompenemnsieTcsi IMOJIOKEHHSIMH IEHCTBYIOIIEr0 3aKOHOJATENBCTBA H
VeraBoMm PI'DY (PUMHX), npukasaMu ¥ pacnopspkeHusiME pektopa PIOV (PHHX),
IIPOPEKTOPA MO PA3BUTHIO 00Pa30BATENBHEIX IPOrPaMM.

6 3akir0YHTeIbHbIE MOJ0KEHHS
6.1 Hacrosmee ITonokeHHe BCTyNaeT B CHILy ¢ MOMEHTA €r0 yTBEPIKIACHHS
PEKTOpOM YHHBEpCHTETa M HEHCTBYET IO €ro OTMEHbI WM IPHHATHS HOBOTO
JIOKaJHFHOTO HOPMAaTHUBHOI'O aKTa.
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